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AOMUHUCTPALUA NOKPOBCKOIO CEJIbCOBETA
ABAHCKOIO PAMOHA KPACHOSIPCKOIO KPAA

NMOCTAHOBIJIEHUE

00.00.2023 c. lNokposka Ne npoekT-n

06 yTBepxaeHnn AOMUHUCTPATMBHOIO pernameHTa
npeaoCcTaBnNeHNA MyHULMNANbHOW YCyrn
«Bblgaya paspelueHunii Ha NpaBo BbipybKn
3ereHbIX HacaxaeHumn

B cooteeTcTBUM PacnopsxeHnem [pasutensctea P® ot 18.09.2019 Ne 2113-p
«O lMepeyHe TMNOBLIX rOCY4APCTBEHHbBIX U MyHUUMNAMNbHbBIX YCIyr, NpeaoCcTaBseMblX
NCMNONHNTENbHBIMK opraHammn cybbekToB Poccuiickon ®enepaunn, rocyaapcTBEHHbIMA
yuypexgeHusamn  cybbektoB  Poccunckon — depepaumm M MyHUUUNAnIbHbIMU
yypexaeHusamMu, a Takke opraHamuM MeCTHOro camoynpasneHusi», [lncbmom
Munnpupoagbl Poccum ot 09.06.2022 Ne 02-17-53/21666 «O HanpasneHun
MeToAMYECKNX pekomMmeHaaumn» (Bmecte ¢ MeTogudecknmmn pekomengaumsamm B oopme
TMNOBOro ALAMWHUCTPATUBHOIO perfiameHTa Mo npefoCTaBNeHuo rocyaapCTBEHHOM
ycnyrm  «Bblgaya paspelieHMin Ha npaBO  BbIPYOKM  3€MfEHbIX  HacaxgeHumn»),
depepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHmsauum npegocTaBneHus
rocyaapCTBEHHbIX M MyHULUMNANbHbLIX YCIyr», PYKOBOACTBYsiCb YcTaBoM [MOKpPOBCKOro
cenbcoBeTa AbaHckoro panoHa KpacHosipckoro kpasi MTOCTAHOBJIAKO:

1. YTBepauTb AAMUHUCTPATUBHBIN perfiaMeHT NpeaocTaBeHns MyHULmMnanbHON
ycnyrm «Bblgaya paspelueHnin Ha npaBo BbIPYOKM 3eneHbliX HacaXXaeHun» cornacHo
NPUNOXEHNIO K HacTosweMy NocTaHOBMNEHMIO.

2. KOHTpOsb 3a UCNOMTHEHNEM HACTOSALLEro NOCTAHOBNEHUS OCTaBMA 3a COO0N.

3.[MocTaHoBNEHME NOANEXUT pa3MeLLLeHUIO Ha oduumanbHoMm canTte NMoKpoBCKOro
cenbcoBeTa ABaHckoro paroHa KpacHosipcKkoro kpasi.

4. TllocTtaHoBneHMe BCTynaeT B CWy B [€Hb, Crneaywwmn 3a OHEM ero
odumumanbHOro onybrnmMkoBaHMs B NEPMOANYECKOM nevaTtHoM usgaHum «BegomocTax
OpraHoB MECTHOro camoynpasneHus NoKpOBCKOro cenbcoBeTa.

[(naBa NokpoBCKOro cenbcoBeTa K.B.CunuHa
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MNpunoxeHne

K MOCTaHOBJIEHMIO

agMuHucTpauum NokpoBCKOro cenbcoBeTa
oT 00.00.2023 Ne npoekT-n

AOMUHUCTPATUBHbIA PEFMAMEHT NMPEOOCTABJIEHUA MYHULUUNANBHOW
YCIIYTU «BbIOAYA PASPELLEHUM HA NPABO BbIPYBKU 3EJIEHBIX
HACAXAOEHUWU»

1. OBLUME MNMOJIOKEHUA

1.1. Hactoawmin AOMUHUCTPATUBHBIN PErnaMeHT yCTaHaBnMBaeT cTaHgapT
npeaocTaBneHnsa MyHuLmnanbHon ycnyrm «Bblgada paspelleHnii Ha npaBo BbipyOKu
3eneHbIX HacaxaeHuny (ganee - MyHnuunaneHas ycnyra, Ycnyra), cocTas,
nocrnefoBaTeNibHOCTb U CPOKM BbINOSHEHUST aAMUHUCTPATUBHBIX NpoLeayp no
npegocrasneHnto MyHuumnansHOM ycnyru, B TOM Yncrne 0COOeHHOCTU BbINOSTHEHMS
aAMWHNCTPaTUBHLIX NpoLeayp B 3NEKTPOHHOM Buae, (POpMbl KOHTPONSA 32 UCTNONTHEHNEM
AOMUHNCTPATMBHOIO pernamMmeHTa, gocyaebHoi (BHecynebHbI) nopsiaok obxxanoBaHus
peweHnn n gencteun (besgenctana) AoMnHUCTpaumm NoKpoBCKOro cenbcoseTa (ganee —
AoMUHUCTpaund, YNONHOMOYEHHbINA OpraH), AOMKHOCTHbIX NUL, AOMUHUCTPaLK,
npegocTasnaAWmMx MyHMumnanbHyo ycnyry.

1.

AaTa pelleHus HOMEp peLleHns
YNOSTHOMOYEHHOro opraHa YNOSTHOMOYEHHOrO opraHa
MECTHOro caMoyrpaBneHus MECTHOro caMoyrnpaBreHust

Mo pesynbTaTaM paccCMOTPEHUs 3anpoca yBEAOMISIEM O

npenocrtaBsneHnn pas3peLlleHnd Ha npaso Bblpy6KI/I 3eneHbIX HacaXxaeHumn

2. Bbigaya paspelleHns Ha NnpaBo BbIpyOKKM 3eneHbIX HacaXaeHui OCcyLLEeCcTBNAETCs B
cny4yasx:

1.2.1. BbiaBneHnsa HapyLLUEHUN CTPOUTESTbHbIX, CAHUTAPHbIX U MHBbIX HOPM U NpaBui,
BbI3BaHHbIX Mpomn3pacTaHNEM 3efeHbIX HacaXaeHun, B TOM Y1ce npyu NnposBeaeHum
KanuTanbHOro U TEKYLLEro peMoHTa 34aHUN CTPOEHUIN, COOPYXXEHUI, B Crly4ae ecnu
3ereHble HacaxgeHus MeLaroT nposedeHuto paborT;

1.2.2. lNpoBeaeHus caHUTapHbIX pyboK (B TOM Yncne yganeHus aBapumnHbiX 4ePEBLEB U
KyCTapHUKOB), PEKOHCTPYKLUKN 3EMEHbBIX HACaX4EHWUN N KanuTanbHOIrO peMOHTa
(pectaBpaumm) 06bEKTOB 03eNneHeHns (NapkoB, BynbBapoB, CKBEPOB, yruL,
BHYTPUABOPOBLIX TEPPUTOPUI);

1.2.3. lNpoBeaeHnst CTponTENbCTBA (PEKOHCTPYKLMM) CETEN UHXEHEPHO-TEXHNYECKOIO
obecneyeHuns, B TOM Yncne fIMHENHbIX 0O BHEKTOB;

1.2.4. NpoBeaeHNa KannuTanbHOIO UM TEKYLLLEro pEMOHTa ceTen MHXEHEPHO-
TexHu4eckoro obecneyeHuns, B TOM YMcne NIMHENHbIX 06BHEKTOB, 3a UCKOYEHNEM
npoBeAeHNs aBapUNHO-BOCCTaHOBUTENbHbIX paboT ceTen NHXEHEPHO-TEXHNYECKOTrO
obecnevyeHns n COoOpyXeHun;

1.2.5. PasmelleHunsi, ycTaHOBKN OOBbEKTOB, HE ABNSAIOLWNXCA OOBbEKTaMM KanmuTanbHOro
CTpouUTENLCTBA:

1.2.6. NpoBeaeHNa NHXEHEePHO-reoTIorm4yecknX N3bICKaHUW;3aTEHSEMbIX AepPEBbAMN.



1.3. Bbligaya paspelleHuns Ha NpaBo BbIPYOKM 3€MNeHbIX HAaCaXKAEHN OCYLLIECTBISETCA ANS
Npon3BOACTBa PaboT Ha 3eMnsiX, Ha KOTOPbIE HE PacnpOCTpaHSeTCs 4ENCTBME NECHOro
3akoHogartenbcTBa Poccuinckon degepauunm, Ha 3eMnsix, He BXOoAsLWMX B NONOChbl 0TBOAA
XenesHbIX 1 aBTOMOOWIbHbLIX A0POr, HAa 3eMEefbHbIX YYacTKaxX, He OTHOCSLLMXCS K
crneumanbHO OTBEAEHHbIM ANSA BbINOSIHEHNSA arpOTEXHUYECKMX MEPOMPUATUI NO
pa3BefeH IO N COAEPXKaHUIO 3eMNeHbIX HacaXaeHUn (MMTOMHUKN, OpaHXepenHble
KOMMSEKCbI), @ Takke He OTHOCALLMXCA K TeppuTopun Knagowuy,.

1.4. Boipybka 3eneHbix HacaxaeHun 6e3 paspelleHnsa Ha Tepputopum NoKpoBCKOro
cenbcoBeTa ABaHcKoro panoHa KpacHOsIpCKOro Kpas He JoMnycKaeTcsl, 3a UCKINYEHNEM
npoBeAeHNs aBapUNHO-BOCCTaHOBUTESNbHbLIX paboT ceTen NHXEHEPHO-TEXHNYECKOTO
obecnevyeHns n COOpPY>KEHUN.

1.5. 3asButensamu aBnaOTCA usnyeckne nuua, B TOM YUCe 3aperMcTpupoBaHHbIE B
KayecTBe nHauBmayarnbHbIX NpegnpuHuMaTenen, puamyeckme nuua, HesaBMucnuMo oT
npasa nosib30BaHUA 3eMerbHbIM Y4aCcTKOM, 3a UCKIIOYEHNEM TEPPUTOPUN C NECHBIMN
HacaXxaeHUAMMU.

1.5.1. IHTepeceol 3asgButenen, ykasaHHblx B nyHkTe 1.5 HacTosAwero AQMUHUCTPaTUBHOIO
pernameHTa, MOryT NpeAcTaBnsaTb Nuua, obnagarLime COOTBETCTBYOLWMMU
nosIHoMo4naAMU (ganee — nNpeacTaBUTEND).

1.5.2. [NonHoOMoO4KNA npeacTaBuTenNd, BbICTyNnaroLLEro OT UMEHN 3asBuUTens,
noaTBepXaatnTcs AOBEPEHHOCTLIO, 0POPMITIEHHOM B COOTBETCTBMMU C TpeboBaHUSMU
3akoHogarternbcTBa Poccunckon denepauum.

1.6. lHcbopmupoBaHuMe o0 nopsiake NpeocTaBneHns MyHUUUNAanbHOM yenyru
oCyLLleCcTBNSAeTCA:

1) HenocpeaCTBEHHO MPU NIMYHOM Mpueme 3aaBuTens B AQMUHUCTpaLMn Nnu
MHOIO(YHKLMOHANbHOM LiEHTPE NpeaoCcTaBneHust rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (ganee Takke - MHOro(yHKUMOHanbHbIN ueHTp, MOLL);

2) no TenecoHy B agMUHUCTPALMN UM MHOTOQYHKLMOHANIbHOM LIEHTPE;

3) NMMCbMEHHO, B TOM YMUCre NOCPEeACTBOM 3MEKTPOHHOM NOYThl, (DaKCUMUITbHOW CBA3W;
4) nocpeacTBOM pa3MeLLEHNS B OTKPbITOM M JOCTYNHON dhopMe MHpopMaLnu:

B (hegepanbHOM rocyaapcTBeHHOM MHPOpMaLMOHHON cucTeMe «EQuHbIM nopTan
rocy4apCTBEHHbIX U MyHUUMNanbHbIX yenyr (yHkumin)» (https://www.gosuslugi.ru/)
(nanee - EanHbli nopTtan);

Ha odmuymanbHOM canTte NokpoBcKoro cenbcoBeTa http://nokpoBckuii-cn.pdo/

5) nocpeacteomM pasmelleHmst MHhopmaumm Ha MHPOPMALIMOHHbBIX CTEHOAX
AOMUHUCTPaALMN UM MHOTOYHKLMOHANBHOMO LeHTpa.

1.7. HcbopMmupoBaHMe OCyLeCcTBNAETCS Mo BONpocaM, KacatLmnMCS:

cnocoboB nogaun 3asiBreHns o NpegocTaBNeHNN MyHULUMNANbHOW yCnyru;

afpecoB aAMUHUCTPaLUN U MHOTOYHKLMOHANbHBIX LIEHTPOB, ObpalleHne B KOTopble
Heob6xo4MMO ANsa NpeaoCcTaBNeHNa MyHULMNANbHOW YCRyTu;

crnpaBoOYHOM MHPOpMaLmMM 0 paboTe AOMUHUCTPaLMK (CTPYKTYPHbIX NogpasgeneHun
YNONHOMOYEHHOro opraHa);

AOKYMEHTOB, HEOOXOANMbIX ANs NPpe4oCTaBNeHNs YCNyru;

nopsiAka U CPOKOB NPeAOCTaBNEHNA MyHULMNANbHOW YCAYTN;

nopsiaka Nosly4YeHns CBEAEHUN 0 Xo4e PacCMOTPEHUS 3asiBNeHUs 0 NpeaocTaBneHnm
MYHMLMNANbHOW YCNyrn 1 o pesynbTaTax NpeaoCcTaBNeHns MyHULMNAanbHON yCnyru;
nopsgka gocyaebHoro (BHecyaebHoro) obxanoBaHusa genctaun (besgencrasns)
AOIMKHOCTHbIX L, U MPUHUMAaEMbIX UMW peLleHW Npu NpegocTaBneHnn MyHULMNansHON
ycnyru.

Mony4eHne nHdopmMaumm No Bonpocam npegocTaBneHns MyHULMNAansHOM yCyru
ocyliecTengaeTcs 6ecnnaTHo.

1.8. Mpun ycTHOM obGpaLleHnn 3assutens (IMYHO 1nn nNo TenedoHy) 4OMKHOCTHOE NULO
aAMUHUCTpauuKn, paboTHUK MHOrOMYHKLIMOHAIbHOIO LIEHTPA, OCYLLECTBNSAOLLMIA
KOHCYINbTUpOBaHMe, NogpoGHO 1 B BEXNNBOW (KOPPEKTHON) bopMme nHdopmMmmpyeT
obpaTuMBLUMXCA NO NHTEepecyoLWmMM Bonpocam.OTBeT Ha TeNnedOHHbIN 3BOHOK AOSMKEH
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Ha4YMHaTbLCA C MHPOPMaLMM O HAMMEHOBaHWUM OpraHa, B KOTOPbIV MO3BOHUN 3asiBUTENb,
ammnun, UMeHn, oTyecTBa (nNocnegHee - Npu HanMyYUKn) U AOMKHOCTU crneumannucTa,
NPUHABLLETO TeNnedOHHbIN 3BOHOK.

Ecnn pormkHocTHOEe nuuo AOMUHUCTPaUNN HE MOXET CaMOCTOSATENbHO AaTb OTBET,
TenedOoHHbIN 3BOHOK JOMKEH ObITb NepeagpecoBaH (NepeBedeH) Ha Apyroe JOMKHOCTHOE
nNLO 1NK ke obpaTusBLLEMYCS NULY A0SMDKEH OblTb COObLLEH TENE(OHHbIN HOMEP, NO
KOTOPOMY MOXHO ByaeT nonydnte Heobxoanmyto nHgopmMaumo.Ecnv nogrotoska otTeeTa
TpebyeT NPOAOIMKUTENBHOrO BpEMEHU, OH NpeasiaraeT 3asaBUTeNto OOUH U3 CneayoLmnx
BapuaHTOB falbHEeNLnX JENCTBUN:

N3NOXUTb obpalleHme B MMCbMEHHON hopme;

Ha3Ha4YUTb Apyroe BpeMs AN KOHCYIbTauui.

[ormkHoCTHOE NUo AAMUHUCTPAaLMK He BripaBe OCyLeCcTBNATb MH(POPMUPOBaHME,
BbIXOAsLLee 3a paMKu CTaHAapTHbIX Npoueayp v yCrioBuin npeaoctaBneHns
MYHMLMNANbHOW YCNYrn 1 BAUSIOLWEE NPSIMO UM KOCBEHHO HA NPUHMMAaEMOe peLLeHME.
MpooomknTenbHOCTL MHPOPMUPOBaAHNA NO TenedoHy He AoMKHa npesbiwaTtb 10 MUHYT.
NHopMupoBaHMe oCcyLecTBNAeTCS B COOTBETCTBUM C rpapnKoM npuema rpaxkaaH.

1.9. o nucbmMeHHOMY oBpalLeHNIO JOMKHOCTHOE NMLO AOMUHUCTPaUMn dhopme
pasbACHSAET rpaxgaHuHy CBeeHus Mo BonpocaMm, ykasaHHbIM B NyHKTe 1.7 HacToswero
AOMUHUCTPATUBHOIO pernameHTa, B nopsgke, yctaHoBneHHoMm defepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O nopsigke paccMmoTpeHus obpalwieHuin rpaxgaH Poccuimnckon
depepaumnmn» (ganee - PegepanbHbli 3akoH Ne 59-03).

1.10. Ha EgmMHom nopTtane pasmewaloTca cBefeHuns, npegycMoTpeHHble MNonoxeHnem, o
denepanbHOM rocygapctBeHHON MHhopmMmaunoHHon cucteme «PenepanbHbin peecTtp
roCy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYr (YHKUMI)Y, yTBEPKOEHHBIM
noctaHosneHunem lNpasutensctea Poccuimnckon ®epepauunm ot 24.10.2011 Ne 861.
[ocTyn K nHhopmMaumm o cpokax n nopsigke npefocTaBfieHUs MyHUUMNANsHOW yCnyrn
ocyulecTBngaeTca 6e3 BbINONMHEHNS 3asBUTeNeM Kaknx-nnbo TpebosaHui, B TOM Yncrne
6e3 ncnosnib3oBaHUs NPorpaMMHoOro obecneveHns, yCtaHoBKa KOTOPOro Ha TeEXHUYECKne
cpeacTsa 3asButend TpebyeT 3aknoyeHUs NMLEH3NOHHOIO UM MHOTO CornalleHus ¢
npasoobragaTtenem nporpaMMHoOro obecneveHuns, npegycMaTpmBaroLLLEro B3uMaHue
nnaTtbl, perMcTpaumio Unn aBTopm3aumnio 3asaBuTens unn npegocTaBneHme um
nepcoHanbHbIX AaHHbIX.

1.11. Ha odpuuymansHom cante http://nokposckuii-cn.pdo/

, Ha cTeHgax B MecTax nNpeaoCcTaBneHmst MyHULMNanbHOW yCryrn n B
MHOropyHKLMOHaNbHOM LIEHTPE pa3MeLlaeTcs cneayowas cnpaBoYyHasi Hopmaums:

a) 0 MecTe HaxoXxaeHus u rpaduke paboTel ADMUHUCTPALMM U €ro CTPYKTYPHbIX
nogpasgeneHni, OTBETCTBEHHbIX HAa NpeAoCTaBfieHMe MyHULMNANbLHON YCIyrn, a Takke
MHOTrOYHKLMOHAITbHbIX LLIEHTPOB;

6) cnpaBoYyHble TenedOoHbl CTPYKTYPHbIX NogpasgeneHin AgMUHUCTpaumn,
OTBETCTBEHHbIX 3a NpeJoCTaBneHne MyHUUMnansHOn ycnyru, B TOM Yncrne Homep
TenedoHa-aBTOMH(poOpMaTopa (Npu Hanu4nn);

B) agpec odmumanbHOro canmTta, a Takke 3NeKTPOHHON NoYThl 1 (Mnn) doopmbl 0GpaTHOM
CBSA3M agMUHUCTPaLMK B ceTU «HTepHET».

1.12. B 3anax oXxugaHusa agMMHUCTpaLMn pasmeLLatnTca HopMaTUBHbIE NPaBOBbIE aKThl,
perynupytome nopsaaok npegocTaBneHns MyHULMnansHOM ycnyr, B TOM Y1cne
AOMUHUCTPATUBHBIV PErfiaMmeHT, KOTopble N0 TpeboBaHMO 3aaBUTENSA NPeaOCTaBNATCA
eMy ans 03HaKOMIIEHUS.

1.13. PaameLueHne nHgpopmauumn o nopsake npefoctaBneHns MyHULUnanbHOW YCryrn Ha
NHPOPMALMOHHbBIX CTEHAAX B MOMELLEHUMN MHOTOYHKLMOHANBHOIO LeHTpa
OCYLLECTBNAETCA B COOTBETCTBUUN C COrfalleHeM, 3aKITOYEeHHbIM MeXay
MHOTrOOYHKLMOHANbHbLIM LIEHTPOM 1 agMUHUCTPaLnn, ¢ y4eTom TpeboBaHui K
MHPOPMUNPOBAHMIO, YCTAHOBIIEHHbLIX AOMUHUCTPATUBHBIM perfameHToM.

1.14. Hbopmaums o xofe paccMoTpeHUs 3asiBeHNs O NpeoCcTaBneHnm
MYHUUMNANbHOW YCRyru U O pe3yrbTaTax NpegocTaBneHns MyHUUmMnansHoM ycnyru
MOXeT BbITb NoNyyYeHa 3asBuTenem (ero npeacraButTeneM) B IM4HOM KabuHeTe Ha
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EaomHom nopTane, a Takke B COOTBETCTBYIOLLEM CTPYKTYPHOM NogpasaeneHum
agMUHUCTpauumn npy obpalleHnm 3asaBnTens NM4YHo, No TenedoHy, NoCpeaCTBOM
3NEKTPOHHON NOYTHI.

2. CTAHOAPT NPEAOCTABJIEHUA MYHULIMNAINIBHOWU YCIYTU

2.1. HanmeHoBaHue MyHunuunanbHon ycnyri: «Bblgada paspeLleHnin Ha npaBo BbIpyOKu
3eneHbIX HacaXaeHUny.

2.2. MyHuumnanbHas ycnyra npegoctaBnserca agMmmHucTpaumen NokpoBcKoro
cenbcoBeTa.

2.3. Pesynbtatom npegocrtasneHns MyHuuunansHOW ycnyrm aBnseTcs:

- Bblja4a paspeLleHns Ha npaBo BbipyOKM 3eeHbIX HacaXXaeHnn, KoTopoe ohopmnseTcs
no goopme cornacHo lNpunoxeHunto Ne 1 kK HacTodAwweMy PernameHTy;

- Bblja4a OTkasa B NpeAoCTaBneHnn paspeLleHnsa Ha npaBo BbipyOKkM 3eneHbIX
HacaxxgeHun no goopme cornacHo lMNMpunoxeHntio Ne 2 k HacToswemy PernameHTy.

2.4. PesynbTaT NnpegocTaBneHns YCrnyru, ykasaHHbIn B NyHKTe 2.3 HacToALWero
PernameHrTa:

a) HanpaBsnseTca 3asBuTento B oopMe 3NEeKTPOHHOIo AOKyMeHTa, NoANMCcaHHOro
YCUNEHHON KBanuuumpoBaHHON 3NEKTPOHHON NOAMNUCHIO0 YMOSTHOMOYEHHOIO
AOSDKHOCTHOIO Nnua, B NIMYHbIN KabuHeT Ha EguHom nopTtane unun PermoHansHOM
nopTtane B crny4vae, ecnu Takon cnocob ykasaH B 3asBneHnn O Bblgaye paspeLleHns Ha
npaBo BbIPYOKKN 3eneHbIX HacaXxaeHui;

6) BblgaeTcs 3asaBUMTENO HA ByMaXXHOM HOcCUTerne npu NMYHOM obpalleHnn B
AOMUHUCTPaLMIO, MHOFOQYHKLMOHANbHbBIV LLEHTP B COOTBETCTBUM C BblOpaHHbIM
3asButenem cnocobom nonyyeHna pesynbtata NpegoCTaBneHus yCnyru.

2.5. MakcumanbHbI cpok npegocTtasneHs MyHuuunanbHoOW ycnyrn He 4OSMKeH
npesbilaTh 17 pabounx aHenic aatbl perncTpauumn 3assneHns B ADMUHUCTPaLIMMN.

B 00w cpok npegocTtaBneHns Ycnyrm BXoguT CPOK HanpaBneHns MexxseOMCTBEHHbIX
3anpocoB W1 NOMy4YeHUs1 HA HUX OTBETOB, CPOK HanpaBneHNa AOKYMEHTOB, SBMSIOLLNXCS
pe3ynbTaToM npeaocTaBfieHnst YCnyru.

2.6. lNpepoctaBneHne Ycnyrn ocywecTBsieTCs B COOTBETCTBMM CO CrieyoLWwmmMmm
HOPMaTUBHbLIMW MPaBOBLIMU aKTaMMU:

["paxxgaHcknm kogekcom Poccuinckon depepaumm;

3emenbHbIM Kogekcom Poccunckon degepaunu;

depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 06wmx npuHUmMnax opraHnsawumm
MEeCTHOro camoynpasneHus B Poccunckon ®egepauunny;

depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-93 «O nopsigke paccMoTpeHns obpalleHui
rpaxgaH Poccuinckon ®egepaunny;

depepanbHbiM 3akoHOM OT 09.02.2009 Ne 8-93 «O6 obecneveHnn goctyna K
MHOpPMaUUKN O AeATENBHOCTU rOCy4apCTBEHHbIX OPraHoOB M OpraHoB MECTHOrO
camoynpasneHns»;

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-903 «O6 opraHusaumm npegocTtaBneHns
rocy4apCTBEHHbIX U MyHULUMNANbHBIX YCAYr»;

PacnopsxeHuem lMNMpasutensctea PO ot 18.09.2019 Ne 2113-p «O lNepeyHe TMNOBbIX
rocy4apCTBEHHbIX U MyHULUMMNANbHbLIX YCAYr, NpeaoCcTaBNAeMbIX UCNONTHUTENbHBIMN
opraHamu cybbekToB Poccunckon ®egepaumn, rocygapCTBEHHbIMU yUpeXaeHUs Mun
cybbekToB Poccuiickon degepaunm n MyHMLMNANbHBIMW YYpEXOEeHUAMU, a Takke
opraHamu MeCTHOro camoynpaBneHusy;

Mucbmom MuHnpupoabl Poccum ot 09.06.2022 Ne 02-17-53/21666 «O HanpasneHun
MEeTOANYECKNX peKoMeHaaumny (BMmecte ¢ Metoamnyecknmm pekomeHgaumsmmn B popme
TMNOBOro AOMMHUCTPATMBHOIO pernaMeHTa no NnpegocTaBneHnto rocygapCTBEHHON
ycnymm «Bblgada paspelueHnin Ha NpaBo BbIpyOKM 3eneHbIX HacaXXaeHum»);

YctaBom lNokposckoro cenbcoBeta AbaHCcKoro panoHa KpacHosipckoro kpasi.



2.7. NepeyeHb HOPMATUBHBIX NPABOBbLIX AKTOB, pPerynmpyroLLmx npeaocraBneHme
MyHMUMNaNbHOW ycnyrun (C ykasaHnem Ux pekBU3NTOB U MCTOYHUKOB ohnLmarnibHOro
onybnukoBaHund), pasmMeLlaeTcs B hegepanbHOM rocyaapcTBeHHON MHOPMALMOHHOM
cucteme «PeneparbHbli peecTp rocy4apCTBEHHbIX N MyHULMNANbHLIX YCNYr (PyHKLNA) 1
Ha EguHom nopTtane, PermoHaneHOM nopTane.

2.8. NcuepnbiBatowmm nepeyvyeHb JOKYMEHTOB U CBEAEHUIN, HEOOXOAMMbIX ANns
npegocrasneHns MyHuyunanbHOW yCryrn u noanexalmx npeacraBneHuto 3asiBuTenem,
cnocobbl UX NONy4YeHUs 3aaBUTENEM, B TOM YMCIEe B NEKTPOHHOM hopMe, NOpSaoK NX
npegcraBneHus:

2.8.1. 3asgButenb Unu ero npeacTaBuUTenb NpeacTaBnseT B aAMUHUCTPaLMIO 3asiBIEHNE O
Bblaye paspeLleHns Ha NpaBo BbIpyOKM 3eneHbiX HacaxaeHun no popme, NpuBeaeHHOM
B MNpunoxeHnn Ne 1 k HacToswemMy AOMUHUCTPATUBHOMY perfnamMmeHTy, a TaKkke
npunaraemble K HEMy JOKYMEHTbI, yKa3aHHble B NOAMNyHKTax «6» - «3» nyHkTa 2.9
HacTosLero AQJMUHUCTPATUBHOIO pernameHTa, 1 OgHUM 13 crnegyroLmnx cnocobos rno
BblOOpY 3asaBUTENS:

a) B 9NEeKTPOHHON chopMe nocpeacTBoM heaepanbHOM rocyaapCTBEHHOM
NHpOPMaLMOHHON cucTeMbl «EAMHBIN NOpTan rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCIyr
(dbyHKUMR)» (panee - EanHbii nopTan).

B cnyyae npefcraBneHus 3asBrneHnst O Bbigade paspeLlleHns Ha NpaBo BbipyOKM 3eneHbiX
Haca)xaeHun 1 npunaraemMblX K HeMy JOKYMEHTOB yKa3aHHbIM CNocoboM 3asaBuUTenb Unm
ero npeacrasuTernb, Npowealume npoueaypbl permctpaumm, naeHtTudukaumm n
ayTeHTUMKaumm ¢ ncrnonb3oBaHMemM enepanbHon rocygapcTBEHHON MHOOPMaLUVOHHON
cucteMbl «EguMHas cuctema ngeHtTumkaumm n aytTeHTuukauum B UHPacTpykType,
obecneunBaroLlen MHHOPMALMOHHO-TEXHONOMMYECKOE B3aUMOENCTBME
MHPOPMALMOHHBIX CUCTEM, UCMOSb3yeMbIX A5 NpeaoCcTaBeHnsa rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr B 9NeKTPoHHON doopmey (aanee - ECUA), nnmn nHbix
rocyaapcTBeHHbIX NHPOPMALNOHHBLIX CUCTEM, €CINN Takue rocygapCTBEHHbIE
MHJOPMaLNOHHbBIE CUCTEMBI B YCTaHOBNeHHOM [paButensctBom Poccuinckon ®enepaumnm
nopsgke obecneuvmsatoT B3anmogenctasne ¢ ECUA, npu ycnosum coBnageHns ceeeHnn o
dom3ndeckom nuue B yKkasaHHbIX MHPOPMALMOHHbBIX CUCTEMaX, 3anofHAT opMy
YKa3aHHOro 3asiBfieHns1 C UCNOoJSIb30BaHNEM UHTEPAKTUBHOW hOPMbIl B N1EKTPOHHOM Buae,
0e3 HeobXxoaMMOCTM OONONTHUTENBHOM NMogayvn 3asBNeHnsa B Kakon-nmbo nHomn
dopme.3asaBneHne o Bblgade paspeLleHns Ha NPaBo BbIPYOKM 3eMeHbIX HacaXKaeHnn
HanpasnseTcs 3asBUTENEM UK ero NpeacTaBuTenemM BMeCTe C NPUKPENIEHHbIMU
3NEKTPOHHLIMWN JOKYMEHTaMU, yKa3aHHbIMU B NOAMYHKTaX «B» - «3» NyHKTa 9.2
HacTosLero AQJMUHUCTPATUBHOIO pernameHTa. 3asBrneHvne NoAnMcbiBaeTCcs 3adaBmTenem
Unn ero npeacraBuTenemM, ynosIHOMOYEHHbIM Ha NOANMCAHWE TaKoro 3asiBrieHus,
YCUNEHHOW KBannuLuMpoBaHHOW 3MEKTPOHHOM NOANUCHI0 NMMBO YCUMEHHOMN
HeKBannMULMPOBaHHOM 3MEKTPOHHOM NOANUCKHI0, CepTUdMKaT KItova NPOBEPKN KOTOPOU
co3daH u ncnonb3yeTcs B MHpacTpykType, obecneymBatoLLen MHPOPMaLNOHHO-
TEXHOSIorMyeckoe B3anmoaencTane MHAPOPMaLNoOHHbIX CUCTEM, UCMONb3yeMbIX A4
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNASbHbIX YCIYT B 9N1EKTPOHHOM dhopme,
KOTOpas co3gaeTcs U NPOBEPSETCH C UCNONb30BaHNEM CPEACTB ANIEKTPOHHOM NOAMNUCHU U
CPeACTB yOOCTOBEPSAIOLLErO LleHTpa, UMEeoLLMX NOATBEPXKAEHME
COOTBETCTBUATPEDOOBAHUAM, YCTAHOBMEHHbIM ddeeparibHbIM OPraHOM UCMNOSTHUTENBHOM
BnacTtu B obnactun obecneyeHnsa 6e30nacHOCTN B COOTBETCTBUM C YaCTbO 5 cTaTbu 8
depeparnbHoro 3akoHa «O6 anNeKTPOHHOW NOAMUCUY, a TaKkKe NPy Hanudumn y Bnagensua
cepTudumkaTta Krnoda NpoBEPKU Krntoda NpoCTOM 3NIEKTPOHHOM NOANUCHU, BbIAAHHOIO eMy
npw JIMYHOM NpMemMe B COOTBETCTBUM C [NMpaBmnamMm NCNosrib30BaHUS NPOCTOMN
9NEKTPOHHOM NognNucK Npu obpaLleHnn 3a NonyYyeHnemM rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, YTBEPXKAEHHBIMW NOCTaHOBMNEHNeM NpaButenscTBa
Poccurckondenepaunm ot 25.01.2013 Ne 33 «O6 ncnonb3oBaHUM NPOCTON 3N1EKTPOHHOWN
nognucy Npy okasaHUM rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr», B COOTBETCTBUM C
MpaBunamn onpeneneHns BUAOB 3MEKTPOHHOW NOANUCK, UCMONb30BaHNE KOTOPbIX
AonyckaeTcsa npu obpalleHnn 3a noslyYeHneM rocygapCTBEHHbIX U MyHULMMNANbHbIX
ycryr, yTBepXxaeHHbIMU noctaHoBrieHnem lNpasutensctBa Poccunckon degepaumm ot
25.06.2012 Ne 634 «O Buaax aneKkTpoHHOW NOAMMUCKU, UCMONb30BaHNE KOTOPbIX
gonyckaetcsa npy obpaleHnmn 3a nonydyeHnem rocyaapCTBEHHbIX U MyHULMNATbHbIX
ycnyr» (ganee - ycuneHHasa HekBannuumpoBaHHas 3afekTpoHHasi NOANUCH);
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6) Ha BymaxxHOM HOocuTerne NocpenCcTBOM NMYHOro obpalleHus B opraH MECTHOIO
camoynpasreHusi, B TOM YnCre Yepe3 MHOrO(PYHKUMOHAMNbHbIN LEHTP B COOTBETCTBUN C
cornalwleHnemM o B3aMMoaeNCTBUN MeXAY MHOrO(OYHKLUNOHANbHbLIM LLEHTPOM 1
aAMWHUCTPaUnen MECTHOrO camoynpaBneHns, 3aKIoYeHHbIM B COOTBETCTBUN C
noctaHosneHnem MNpaeutensctea Poccunckon degepaumm ot 27.09.2011 Ne 797 «O
B3aMMOOENCTBUN MEXAY MHOTO(YHKUMOHANbHbIMU LIEHTPaMu NpeaoCcTaBieHuns
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr 1 heaepanbHbiM1 OpraHamu,
MCNOSNTHUTENbHOW BNACcTW, OpraHaMmn rocyapCTBEHHbIX BHEOIOOKETHLIX (POHO0B,
opraHamu rocygapCTBeHHoON BriacTn cybbektoB Poccunckon denepaumm, opraHamm
MECTHOro camoynpasneHuns», NMbo NocpeacTBOM NOYTOBOrO OTMNPaBEHUS C
yBEAOMIIEHNEM O BPYYEHUN.

2.9. [JokyMeHTbI, NpunaraemMble 3asaBUTeNeM K 3adBIIEHNIO O Bblade paspeLlleHns Ha
npaBo BbIPyOKM 3eneHbiX HacaxaeHUn, NpeacTaBnsemMble B 3N1eKTPOHHOM hopMe, AOSMKHbI
obecneynBaTb BO3MOXHOCTb MOEHTUMULNPOBATL JOKYMEHT U KONIMYECTBO NINCTOB B
AOKYMEHTeE.

NcuepnbiBaoLwmin nepevyeHb AOKYMEHTOB, HEOOXOANMbIX AN NpeAoCTaBeHNs YCyri,
nognexawuux npeactaBneHnto 3asaBuTesnieM, CaMoCTOSATENBHO:

a) 3asBrieHne O Bblaaye paspelleHns Ha NpaBo BbIPyOKK 3eneHblx HacaxaeHun. B cnyvae
npeacraBneHns 3asBfieHns O Bblgaye paspeLlleHnst Ha NpaBo BblipybKn 3eneHblX
HacaXxgeHun B aneKTpoHHOMN dhopme nocpeacTsomM EgMHOro noptana B COOTBETCTBUU C
NoANYHKTOM «a» nyHkTa 2.9.1 HacToswero AOQMUHUCTPATUBHOIO perfnaMmeHTa ykasaHHoe
3asiBNeHne 3anonHseTcs NyTeM BHECEHUS COOTBETCTBYHOLUNX CBEAEHUI B UHTEPAKTUBHYHO
dopmy Ha EguHom nopTtane, 6e3 HeobxoaUMOCTU NpeaocTaBneHns B MHOW (hopMe;

6) OOKYMEHT, YAOCTOBEPSIOLWMI FIMYHOCTb 3asiBUTENSA UKW NpeacTaBUTeNs 3adaBuTens
(NMpepocTaBnseTcs B criydae NMYHOro odpalleHns B yrnosTHOMOYeHHbIM oprad, M®Ll). B
cnyyae HanpasneHus 3aasreHna nocpeactsom ENMNMY cBegeHns ns gokymeHTa,
yAOCTOBEPSIOLLENO NIMYHOCTL 3asBUTENs, NpeactaBuTend, opMupyroTcs npu
NOATBEPXKOAEHUM y4EeTHOM 3anucu B EgUHON cucteme ngeHtTuukaumm n ayteHTugukaumm
(nanee - ECUA) n3 coctaBa COOTBETCTBYHLLMX JAHHbIX YKa3aHHOW Y4E€THOM 3anncu u
MOryT ObITb MPOBEPEHbI MYTEM HanpasreHns 3anpoca C UCMOoSIb30BaHUEM CUCTEMDI
MeXBEeJOMCTBEHHOIO 3f1IEKTPOHHOIo B3aumoaencteus (ganee takke — CM3OB);

B) JOKYMEHT, NOATBEPXKAAKLWMNIN NONTHOMOYNA NpeacTaBuTens 3aaBuTens 4encTBOBaTb OT
nmeHn 3asBuTens (B criydae obpalleHns 3a NnpegocTaBneHnemM ycnyrm npeacraBmrens
3aasutens). [Npu obpalieHnmn nocpeactesom ENMNMMY ykasaHHbI JOKYMEHT, BblAAaHHbIN
opraHusauunen, yaoctoBepsieTca YCUNeHHOM KBanmuumpoBaHHON 3NEKTPOHHOM
NoANMCbI0 MPaBOMOYHOIO AOSMKHOCTHOMO NMLa OpraHu3auumn, a JOKYMEHT, BblAaHHbIN
PU3NYECKMM [TULIOM, - YCUITEHHOW KBannUUMpPOBaHHOM 3N1IEKTPOHHOM NOAMNUCHI0
HOTapuyca c NpunoXxXeHnem garna oTKkpenIeHHON YCUNEeHHON KBannuLunpoBaHHOW
3NEeKTPOHHOM noanucu, B gopmarTe Sig;

r) AeHApOonnaH UM cxema c onnucaHnemM Mecta NonoXeHns aepesa (C ykasaHuem
Bnvxanwero agpecHoro opueHTnpa, a Takke nHgopmaumm 06 OCHOBaHUAX 4SS ero
BbIpYOKN);

A) AOKYMEHT C YKaszaHneM KagacTpoBOro HoMepa 3eMefnbHOro ydacTka (npu Hanmyum),
agpeca (MecTopacnofioXeHus1) 3eMenbHOro yyacTka, Buaa nposegeHus pabort, ¢
yKaszaHneM XapaKTepUCTUK 3efeHbIX HacaxaeHu (nopoabl, BbICOThI, AnameTpa, u T.4.),
noanexawux Bblpybke (nepedeTHasi BEJOMOCTb 3€MeHbIX HacaXaeHnin);

€) 3aKnyeHne crneymanm3mpoBaHHOM OpraHM3aunmn o HapyLleHUM eCTECTBEHHOIO
OCBELLEHUS B XXUIOM UITN HEXMIOM MOMELLLEHMM (B CriyYae OTCYTCTBUS NpeanucaHms
HaA30pPHbIX OPraHoB);

X) 3aKntoyeHre creumann3MpoBaHHON opraHM3aumMm O HapyLLeHUM CTPOUTENbHbIX,
CaHUTaPHBIX U MHbIX HOPM W NPaBUI, Bbl3BaHHbIX NPOM3paCcTaHNEM 3eNEHbIX HacaXXaeHU
(Npw BbISIBNEHNM HAPYLLEHWS CTPOUTENbHbIX, CAHUTAPHbIX U MHBIX HOPM 1 NpaBwur,
BbI3BaHHbIX NPOM3paCcTaHNEM 3eSeHbIX HAaCaXAEeHWUN);
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3) 3ajaHne Ha BbINOJIHEHUE UHXXEHEPHbIX N3bICKaHUW (B cny4yae npoeegeHnAa NHXXeHepHo-
reofniormn4ecknx N3blCKaHUMN.

2.10. NcyepnbiBatowmi nepevyeHb JOKYMEHTOB M CBEAEHUI, HEOOXOANMbIX B
COOTBETCTBUMN C HOPMATUBHBIMW NPABOBLIMW akTaMu AN NpeaoCcTaBneHNs
MYHULMNANbHOW YCNyru, KOTOpble HAXOASATCH B PacrnopsKeHUN rocyaapCTBEHHbIX
OpraHoB, OpPraHOB MECTHOIo CaMoynpaBfieHNsi U MHbIX OPraHoOB, Y4aCTBYHOLLMX B
npeaocTaBneHnn MyHULUMNAaNbHbIX YCIYT.

2.10.1. VicyepnbiBatoLLmii nepeyeHb HeobXoaNMbIX ANst NPeLOCTaBNeHNs YCnyru
AOKYMEHTOB (MX KOMWUA NN CBEAEHUN, COAEPXaLLMXCSA B HUX), KOTOpble 3anpalunBatoTcs
aAMUHUCTpauVen B Nopsiake MeXBe4OMCTBEHHOIO MHGPOPMaLMOHHOIO B3aMMO4EeNCTBUSA
(B TOM uyncne ¢ NCnonNb3oBaHWEM €ANHON CUCTEMbI MEXBELOMCTBEHHOIO 3N1EKTPOHHOIO
B3aMMOOENCTBUA 1 MNOAKMYAEMbIX K HEN PpermoHarnbHbIX CUCTEM MEXBEAOMCTBEHHOIO
9NEKTPOHHOIo B3aMMOOENCTBUSA) B roCyAapCTBEHHbIX OpraHax, opraHax MecTHOro
camoynpasreHnst U NOABEAOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHaMm 1 opraHaM MeCTHOrO
camoynpasrfeHnst opraHn3auunsax, B pacnopsXXeHnn KOTOpbIX HAXOAATCSH YKa3aHHble
AOKYMEHTbI 1 KOTOPblE 3asiBUTENb BNpaBe NpeacTaBuUTb N0 COGCTBEHHOW MHULMATUBE:

a) ceegeHunsa n3 EanHoro rocygapCTBEHHOro peectpa topuamyeckmx nuy (npy obpatleHnm
3aABUTENS, ABMAIOLLETOCS IOPUONYECKAM NTULIOM);

6) cBegeHnsa n3 EQnHOro rocygapCcTBeHHOMo peecTpa HANBMAYanbHbIX
npeanpvHuMmaTtenen (npu obpalleHnn 3asBuTens, ABNSOLWErocs UHAMBUAYanbHbIM
npegnpuHMMmaTenem);

B) cBeAeHus 3 EQnHOro rocygapCTBEHHOrO peectpa HeaBUXMMOCTM 06 obbekTe
HeOBMXMMOCTU, 06 OCHOBHbIX XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha
00BbEKT HEABMXMMOCTY;

r) npegnucaHme Hag30pPHOMo OpraHa;

[) paspeLleHne Ha pa3mMeLleHne obbekKTa;

€) paspelleHne Ha npaBo NpoBeaAeHNS 3eMMsHbIX paboT;

X) cXema [BWXKEeHU TpaHcnopTa 1 Newexonos, B criydyae obpalleHns 3a nonyvyeHmem
paspeLLeHns Ha BbIpYOKY 3ereHbIX HacaxaeHnn, NPOBOAMMYIO Ha NPOE3Xen YacTu;

3) paspeLlleHne Ha CTPOUTENbCTBO.

2.11. NcyepnblBaloLmm nepeyeHb OCHOBaHUN OTKasa B Nnpueme 4OKYMEHTOB:

a) 3asBreHne o NpeaocTaBeHnn YCnyrn nogaHo B opraH MECTHOIO CaMOyNpaBieHns unu
opraHusauuio, B NOIHOMOYMS KOTOPbIX HE BXOAUT nNpeaocTaBneHne MyHuumnansHom
yCnyru;

6) npencraBneHne HEMOSHOrO KOMMMEKTa AOKYMEHTOB, HEOBX0ANMbIX 44
npeaocTaBneHns ycnyru;

B) NpeAcCTaBrieHHble 3asiBUTENEeM AOKYMEHTbI YyTpaTUin CuUy Ha MOMeHT obpalleHns 3a
yCInyrowu;

r) npeacTaBreHHble 3as8BUTENEM OOKYMEHTbI cogepaT NogYNCTKN U UCNpaBreHuns
TEKCTa, He 3aBepeHHble B Nopsiake, YCTaHOBIEHHOM 3akoHo4aTensCcTBOM Poccumnckom
depepauyunuy;

A) OOKYMEHTbI coaepKaT NOBPEXAEHUS, HAaNM4Ymne KOTOPbIX HEe NO3BOMSIET B NOSTHOM
ob6beme Mcnonb3oBaTb MHAPOPMALMIO U CBEAEHUS, COAepXaLLMecs B JOKYMeHTax ans
npeaocTaBnNeHns ycnyru;

€) HenosiHoe 3anofnHeHne nonen B popme 3asBreHNs], B TOM YNCHE B MHTEPAKTUBHOMN
dopme 3aasneHna Ha ENNY;

X) nogada 3anpoca O NpefoCTaBneHUn YCryrm u AOKYMEHTOB, HEOBXoANMbIX ANS
npeaocTaBneHns ycnyru, B 3NeKTPOHHOM (hOpMe C HapyLLeHNEeM YCTaHOBMNEHHbIX
TpeboBaHuny;

3) HecobnaeHne yCTaHOBMNEHHbIX cTaTben 11 degepanbHoro 3akoHa oT 06.04.2011 Ne
M3-d3 «O6 aneKkTpoHHON NOANNCUY» YCNOBUA MPU3HAHUSA ENCTBUTENBHOCTU, YCUIEHHON
KBanMuumpoBaHHOM 3MNeKTPOHHOW NOAMNUCH;

2.11.1. PeweHune o6 oTkase B NpMeme LOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.9 HacTosLWero
AOMWHUCTPaTMBHOIO pernamMmeHTta, opopmndaeTcsa no gopme cornacHo MNMpunoxeHuo Ne 2
K HacTosweMy AOQMUHUCTPATUBHOMY PerfiameHTy.

2.11.2. PeweHne 06 oTka3e B NpMeMe JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.9 HacTodALlero
AOMWHNCTPATMBHOIO pernamMeHTa, HanpasnsaeTcs 3asBuUTento cnocobom, onpeaeneHHbIM
3a8BUTENEM B 3asiBIIEHUN O BblAaye pa3peLleHns Ha NpaBo BbIpyOKM 3eneHbix
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HacaxxgeHun, He nosgHee paboyero AHS, cnefyrowero 3a gHeM permctpaumm Takoro
3aaBneHns, nnbo BblgaeTcs B AeHb IMYHOro obpalleHns 3a nofyvYeHMeM yka3aHHOro
peLleHna B MHOrOYHKLNOHASNbHLIN LLEHTP UNKU YNONMHOMOYEHHbIN OpraH.

2.11.3. OTKka3s B npuemMe AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.9 HacTosALwero
AOMUHUCTPATMBHOIO pernameHTa, He NpenaTcTByeT NOBTOPHOMY obpalleHuto 3asaBuTens
B aMUHUCTpaLMIO.

2.12. VicyepnbiBatoLmi nepeyeHb OCHOBaHWUN OTKa3a B NpeoCTaBreHnmn yCnyru:

a) Hanuyme nNpoTMBOPEYMBLIX CBEAEHUN B 3adBNEHUN U NMPUMNOXKEHHbIX K HEMY
AOKYMeHTax;

6) HecooTBETCTBME MHPOPMALMK, KOTOPAsA COAEPXKUTCA B JOKYMEHTaX U CBEAEHMSX,
npeacTaBneHHbIx 3asBuTenem, 4aHHbIM, NONYYEHHbIM B pesynbtaTte
MeXBEeJOMCTBEHHOIO 9f1IeKTPOHHOIo B3anMOAEeNCTBUS;

B) BblsiBfieHa BO3MOXXHOCTb COXPaHEHUS 3efeHbIX HaCaXXaAeHWI;

) HECOOTBETCTBME AOKYMEHTOB, NpeacTaBndemMbix 3asBuTtenem, no gpopme unm
cogepxaHuto TpeboBaHuAM 3akoHoaaTenbcTBa Poccuinckon degepaumm;

[) 3anpoc nogaH HeynosTHOMOYEHHbIM FNINLOM.

2.12.1. PeweHune o6 oTkase B NpeaocTaBrieHmMm ycnyri ogpopmnsietca no popme
cornacHo lMpunoxeHuto Ne 2 k HacTosiweMy AAMUHUCTPATUBHOMY perfiaMeHTy.

2.12.2. PeweHune 06 oTkase B NpeAoCTaBEHMM YCIYrn HanNpaBnsieTCca 3asaBUTESIO
crnocobom, onpefeneHHbIM 3asiBUTENEM B 3asiBNieHMM O Bbldaye paspeLleHns Ha npaBo
BbIpYOKM 3ereHbIX HacaXxaeHun, He no3aHee paboyero aHA, criefyoLwero 3a gHeM
NPUHATUA TaKOro pelleHns, NMbo BbldaeTcs B AeHb NIMYHOro obpalleHuns 3a nosyvyeHmem
YKa3aHHOro peLleHnst B MHOTO(PYHKUMOHAMNbHbIN LEHTP UKW YNOSTHOMOYEHHbIN OpraH.
2.13. lNpepocTtaBneHune ycnyrn ocyLlecTnseTcs 6e3 B3aumaHusa nnatbl.

2.14. MakcumarbHbIM CPOK OXXUAAHUSA B oMepeamn npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCAYrn U Npy NONyYeHun pesynbtaTta npeaocTaBeHnss MyHUUMnansHom
ycnyrm B AAMUHUCTPaAUUKM UM MHOrOOYHKLIMOHANbHOM LeHTpe cocTaBnseT He bonee 15
MUHYT.

2.15. Pernctpauus 3asBneHus o Bbigaye paspeLleHmns Ha npaBo BbIPYOKM 3eneHbIX
HacaxgeHun, npeacTaBreHHOro 3aaBnUTeneM ykasaHHbIMU B NyHKTe 2.8.1 HacToswwero
AOMUHUCTPATMBHOIO pernameHTa cnocobamu B ynonMHOMOYEHHbIN OpraH MeCTHOMO
camoyrnpaBreHns, OCyLLIECTBISIETCA He No3gHee ogHoro paboyero AH4, cnegyroLwiero 3a
AHEM ero NoCTyneHus.

2.16. B cnyyae npefcraBneHus 3asiBfieH1s O Bblgadye paspeLleHnsi Ha npaBo Bbipybku
3€ereHbIX HacaX4eHN B 3NIEKTPOHHOM hopme cnocobom, ykasaHHbIM B MOAMNYHKTE «a»
nyHkTa 2.8.1 HacToswero AAMUHUCTPATUBHOIO perfiameHTa, BHe pabo4vero BpemeHu
aAMWHUCTPaLUN MECTHOrO camoynpasneHnsa nnbo B BbIXOLHOW, Hepabounin NpasgHUYHbIN
AEeHb OHEeM MOoNyyYeHus 3asiBrieHns O Bblgadve paspeLleHns Ha NpaBo BbipybKn 3ereHblx
HacaxgeHun cunTaeTcsa nepBbin pabounn AeHb, creayrwmni 3a AHeEM NpeacTaBneHns
3asiBUTENEM YKa3aHHOro 3asBrieHUs.

2.17. TpeboBaHMA K MOMELLEHUAM, B KOTOPbIX NPeocTaBNAeTcss MyHMUMnanbHas ycnyra.
MecTononoxeHne agMUHUCTPATUBHbLIX 34aHUN, B KOTOPbIX OCYLLECTBAAETCS Npuem
3a8BNEeHNN N JOKYMEHTOB, HEO6X0OUMbIX ANA NpeaoCTaBNeHNA MyHULMNANbLHOW YCryru,
a Takke Bblgaya pe3yribTaToB NpefoCTaBfeHns MyHULUMNANbHOM YCNyrn, OOMKHO
obecneunBaTtb yaobCTBO AN rpaXaaH C TOYKM 3pEHMS NELIEXOAHON AOCTYMHOCTM OT
OCTaHOBOK 06LLEeCTBEHHOrO TpaHcnopTa.

B cnyyae, ecnun nmeeTcs BO3MOXHOCTb OpraHM3aumm CTOSHKN (MapkoBKX) BO3Me 3a4aHNs
(CTpoeHus), B KOTOPOM pasMeLLEHO NOMELLEHE NpuemMa 1 Bblaaym AOKYMEHTOB,
OpraHn3oBbIBaAETCS CTOSIHKA (NapKoBKa) AN NMMYHOro aBTOMOBUITBHOrO TpaHcnopTa
3asBuTenen. 3a nonb3oBaHMe CTOSIHKOW (MapKOBKOW) C 3asiBUTENEN nnaTta He B3auMaeTcs.
[na napkoBku cneumanbHbIX aBTOTPAHCMOPTHBIX CPEACTB UHBAINMMAOB Ha CTOSIHKE
(napkoBke) Bblgensietcst He meHee 10% mMecT (HO He MeHee ogHOro MecTa) AN
GecnnaTtHOM NapKOBKW TPAHCNOPTHbLIX CPeACTB, ynpasnaembix uHBanugamu |, Il rpynn, a
Takke nHeanugamu lll rpynnel, B nopsigke, yctaHosrieHHoOM [paButenscTBoM Poccuinckon
denepaumm, 1 TPAHCMOPTHLIX CPEACTB, NEPEBO3ALLMX TaKUX MHBANUAOB U (MNn) AeTen-
WHBaNUAoB.
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B uenax obecneyeHunsa 6ecnpenaTCTBEHHOro JOCTYNa 3asiBUTENEN, B TOM Yuchne
nepeaBuraloLnMXcsa Ha MHBaNUAHbIX KONsiCKax, BXOA B 34aHMe U NOMELLEHUS, B KOTOPbIX
npeaocTaBNAeTCa rocyaapCTBeHHas (MyHuumnanbHas) ycnyra, obopyayioTca naHgycamu,
NOPYYHAMU, TAKTUITbHBIMW (KOHTPACTHBIMW) NpeaynpexgarolmnmMmmn snemeHTaMmm, MHbIMK
cneymanbHbIMU NPUCNOCOBNEHNS MU, NO3BONAIOWMMN 06ecneunTb BecnpenaTCTBEHHbIV
AOCTYN U NepeaBuXeHne NHBanuaoB, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccumnckon
depepaumm 0 coumansHOM 3alinTe NHBaNMaoB.

LleHTpanbHbIN BXOA B 34aHNe agMUHUCTPaLmMM AomkeH 6bITb o6opyaoBaH
NHpopMaLNOHHON Tabnnykon (BbIBECKOW), coaepallen nHdopmMaumio:

a) HauMeHoBaHWe;

6) MmecToHaxoXaeHne 1 tpuan4ecKkni agpec; pexxum paboThl;

B) rpacdomk npmema,;

r) HoOMepa TenegoHoB 41151 CNPaBOK.

lMomelLeHMs1, B KOTOPbIX NpefocTaBnseTcs rocygapcTBeHHas (MyHMumMnaneHas) ycnyra,
AOJDKHbI COOTBETCTBOBATb CaHUTAPHO-3NNAEMNOSIOrMYECKUM NpasuiiaMm n HopMaTneam.
[MomeLlLeHWs, B KOTOPbIX NpefoCTaBnseTcs rocygapcTBeHHasa (MyHUuUmunanosHas) ycnyra,
OCHalLlaloTCS:

a) NPOTUBOMNOXapPHOM CUCTEMOM U CPeaCTBaAMM MOXAPOTYLUEHUS; CUCTEMOWN ONOBELLLEHNS
O BO3HMKHOBEHUM Ype3Bbl4aHOM CUTyauuun; cpeacTBamMmn okasaHus NepBon MeauLMHCKON
NOMOLLN;

0) TyaneTHbIMM KOMHaTaMu 4S8 NoceTUTeNen.

3an oxunpaHuna 3aasutenen obopyayeTca CTyNbAMU, CKAMbSMU, KOSIMYECTBO KOTOPbIX
onpegenseTca ncxoaa na pakTUYecKon Harpyskm 1 BO3SMOXHOCTEN NS UX pa3MeLleHns B
NoOMeLLeHNN, a TaKkke UH(POPMALNOHHBIMU CTEHOAMM.

TekcTbl MaTepunarnos, pasMeLleHHbIX Ha MHPOPMaLMOHHOM CTeHAe, neYaTarTcs YA0OHbIM
Anga yteHus wpudToM, 6e3 ncnpasneHui, ¢ BbliaeneHmeM Hambonee BaxHbIX MeCT
NONY>XMPHbIM LLIPUTOM.

MecTa ansa 3anonHeHnsa 3asaBneHnn obopyayTcs CTynbsaMu, cTonamu, (CTonkamm),
BGnaHkamu 3asBNeHNn, MMCbMEHHBIMU NPUHAANEXHOCTAMM.

Mecta npnema 3assutenen obopyaytoTcs MHPOpMaUMOHHbIMK Tabnuykamm (BbiIBECKamm)
C yKasaHueM:

a) Homepa KabuHeTa U HaMMeHOBaHUA OTAENa;

0) dhamunuun, UMeHn n oTdyecTBa (NocrnegHee - NPU HanNM4YMmn), 4OMKHOCTN OTBETCTBEHHOIO
nvua 3a Nnpuem OOKYMEHTOB;

B) rpacdomka npvema 3asaBuTenen.

Pabo4yee MeCcTo KaXgoro OTBETCTBEHHOMO Nnua 3a Npuem LOKYMEHTOB JOMKHO ObiTb
obopynoBaHO NepcoHarbHbIM KOMMNBIOTEPOM C BO3MOXHOCTbLIO JOCTyNa K Heo6xoaMMbIM
MHOPMaLUMNOHHBLIM 6a3am AaHHbIX, NeYaTarLWwmM YCTPONCTBOM (MPUHTEPOM) M
KOMMPYHOLLMM YCTPONCTBOM.

Jlnuo, oTBETCTBEHHOE 3a NpMEeM AOKYMEHTOB, AOMKHO UMETb HACTONbHYI0 TabnnyKy
ykaszaHnem pamMunmm, UMeHu, oT4ecTBa (nocnegHee - nNpu Hanuyanmn) N SOSMKHOCTMU.

Mpv npegocTaBneHMM MyHUUUNANBHOM YCIyrn NHBanuaam obecneynBatoTCs:

a) BO3MOXHOCTb BeCcnpenaTCTBEHHOro A4OCTyNa K 0O6beKTy (34aHNI0, NOMELLEHNIO), B
KOTOPOM NpeaoCTaBnseTCa MyHUUMNanbHas ycnyra;

6) BO3MOXXHOCTb CaMOCTOSATENBHOIO NepeaBuKeHNs No TEpPUTOPUN, Ha KOTOPOM
pacnonoXeHbl 30aHNA 1 MOMELLEHMWS, B KOTOPbIX NPeoCTaBnseTcsa MyHuUmnanbHas
ycriyra, a Takke Bxoa B Takme o0bekTbl U BbIXOAa U3 HUX, MOCALKWU B TPAHCNOPTHOE
CPeacTBO M BblCaJKN U3 HEro, B TOM YMCIie C UCNOSb30BaHMEM Kpecna-KONACKu;

B) CONPOBOXAEHNE NHBANNAOB, MMEKLMX CTOMKME PacCTPOUCTBA (PYHKLMM 3PEHNS U
CaMOCTOSATENBHOrO NepeaBuXeHs;

r) Hagnexatlee pasmeLleHne obopygoBaHUsa U HocuTenen nHpopmMaunm, HeoBXoaUMbIX
ansa obecneveHns 6ecnpenaTCTBEHHOrO AOCTyNa UHBaNMAoB K 34aHUAM U MOMELLEHUAM,
B KOTOPbIX NpefoCcTaBNseTcss MyHMumMnanbHasa ycnyra, n K MyH1uunanbHoOW ycrnyre ¢
YYETOM OrpaHUYeHUN UX XU3HEeOEATENbHOCTMY;

A) AyénuposaHue HeOOXo04MMOWN ANS UHBANMAOB 3BYKOBOW W1 3puUTESibHON MHGOpMaLmu, a
Takxe Hagnucemn, 3HakoB Y MHOW TEKCTOBOM U rpadouyeckon MHopMaLnm 3Hakamu,
BbINOSIHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

€) Jonyck cypaonepeBoayunka n tudnocypaonepeBogymka;



X) gonyck cobakn-npoBOAHMKA MPU HanNM4Yun JOKyMeHTa, NoATBepXKaatoLero ee
cneunanbHoe oby4yeHune, Ha 06beKTbI (34aHns, MOMELLEHUS), B KOTOPbIX
NpeaocTaBnATCA rocyaapCTBeHHas (MyHULUMNanbHasa) ycnyru;

3) OKa3aHue UHBanugam nomoLLM B NnpeoforieHnn 6apbepoB, MeLLaLWMX MNOMYyYEHNI0 UMY
rocyapCTBEHHbIX 1 MyHUUUNANbHbIX YCAYr HApaBHE C APYrMMu nvuamu.

2.18. lNokasaTtenu 4OCTYNHOCTU U Ka4yecTBa MyHULMMNANbHOW YCIyru.

2.18.1. lNokasaTtensmu 4OCTYNHOCTU NpefoCTaBneHns MyHUUMNansHoOW yCnyrn aBrsoTCS:
1. PacnosioXXeHHOCTb NMOMELLEeHWs], B KOTOPOM BeAeTCH NpMeM, Bbljaya JOKYMEHTOB
B 30HE JOCTYNHOCTUN OBLLECTBEHHOrO TPaHCMNopTa;

2. Hannyne HeobxoAMMOro KonMyecTsa cneunanncToB, a Takke NoMeLLeHn, B
KOTOPbIX OCYLLLECTBNAETCA NpUeM JOKYMEHTOB OT 3asBuUTenen;

3. Hanuyune ncuyepnoiBaroLLen nHpopmauumn o cnocobax, Nopsake n cpokax
npeaocTaBneHnsa MyHULMNAanbHOW yCrnyrn Ha MHOPMaUNOHHBIX CTeHAaxX, ouunanbHOM
canTe opraHa MeCTHOro caMmoynpaBneHust MyHuuunanbHoro obpasoBsaHuns, Ha EguHom
noptane, PernoHansHoMm nopTarne;

4. oKasaHue NoMOoLM MHBanuaam B npeogoneHn 6apbepos, MeLlatLLmMX
NOMNy4YEeHUI0 UMW YCIYr HapaBHe C ApYrMMu nuuamu.

2.18.2. lNokasaTtenamu kayecTBa NpeaocTaBieHns MyHULMNanbHON YCyrn ABNATCS:

1. cobrtofeHne CpokoB npuema 1 pacCMOTPEeHUA JOKYMEHTOB;

2. cobnogeHne cpoka nonyvyeHus pesyrnbtata MyHULMNANbHOW YCNyru;

3. OTCyTCTBME 0BOCHOBaHHbIX Xanob Ha HapyleHus PernameHTa, coBepLleHHble
paboTHMKaMn opraHa MeCTHOro camoyrnpasrieHUs MyHUUMnanbHoro obpasoBaHus;

4. KONMYeCTBO B3aMMOAENCTBUN 3asBUTENSA C JOMMKHOCTHBIMU nuuamu (6es yyeta
KOHCYyIbTauumn).

3asBuTENb BNpase OUEHNTb Ka4eCTBO NpeaoCTaBfeHns MyHULUMNanbHON YCNyrn ¢
NMOMOLLbIO YCTPOMCTB NOABWKHOM pagnoTenedoHHON CBA3K, C NCnonb3oBaHMeM EanHoro
noptana, PernoHaneHoro noprana, TepMUHanbHbIX YCTPONCTB.

2.19. NHble TpeboBaHus, B TOM YUCHE yYnTbIBaKOLWME OCOBEHHOCTU NpeaocTaBneHns
MYHULUMNANbHbIX YCAYT B 3N1EKTPOHHON hopMme.

2.19.1. MNpwn npegocTaBneHU MyHULMNANbLHOW YCYrn B 3NEKTPOHHOW hopMe 3asBUTenb
Brpase:

a) Nosly4mTb MHGOPMaLMIO O NOpPAaKe U CPOKax NpeaoCcTaBNeHns MyHULMNansHOM yCyru,
pasmeLlleHHyto Ha EguHom nopTane n Ha PermoHansHOM noprarne;

6) nogatb 3asBneHne O NpeaocTaBneHNn MyHULMNANbHOM YCAYrn, UHble OOKYMEHTHI,
HeobxoauMble AN NpeaocTaBneHnss MyHUUUNanbHOM yCryru, B TOM YnCne AOKYMEHTbI U
MHOPMaUNIO, NEKTPOHHbIE 0Opa3sbl KOTOPLIX paHee BbIfM 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 yactun 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHMEM
EavHoro noptana, PermoHanbHoOro noptana;

B) NONYYNTb CBEAEHUS O XOA4€E BbINOSIHEHUSA 3asiBfIEHUI O NPeaoCTaBNeHNN
MYHUUMNANbHOW YCyru, NOAAHHON B 9NEKTPOHHON hopMe;

) OCYLLECTBUTb OLEHKY KayecTBa NnpeaocTaBeHns rocyqapCTBeHHON (MyHMLMNANbHOW)
ycnyrn nocpeactsom EgmHoro noprana, PernoHanbHoro noptana;

[) NonyyYnTb pe3ynbTaTt NpefoCcTaBneHnss MyHULMNansHOW ycnyru B oopmMe 3NeKTPOHHOrO
AOKYMEHTA;

€) nogatb xanoby Ha peluieHue n gencteune (besgencrane) agMMHUCTPaLUK, a TakKe ero
AOJDKHOCTHbLIX N, nocpeacTsom EanHoro noptana, PermoHanbHoro noprana, noprana
denepanbHON rocyaapCTBEHHON MHAOPMALMOHHOW cucTeMbl, obecneymnsatoLLern npoLecc
pocynebHoro (BHecynebHoro) obxxkanoBaHns peLueHnin n genctenin (6esgencraems),
COBEpPLUEHHbIX MpY NpeaoCcTaBNeHnn MyHULMMNAnbHbIX YCNYr OpraHamu,
npegocTaBNALWUMN MyHULUNATbHbIE YCIYTN, X OOSHKHOCTHLIMW NULamu,
MYHUUUNANbHLIMU CITy>XaLLlUMU.

2.19.2. dopmnpoBaHme 3asiBNeHNs OCyLLEeCTBNAETCA NOCPECTBOM 3anoSTHEHNS
3NEeKTPOHHOM opMbI 3aaBneHns Ha EguHom nopTtane, PernoHanbHom noptane 6e3
HeobXxoANMMOCTM AONONHUTENBbHOM NoAa4YM 3a8BNeHN B KaKon-nmbo nHom gopme.

3. COCTAB, NOCJIEQOBATEJIbHOCTb U CPOKU BbIMNOJIHEHUA
AOMNWHUCTPATUBHbIX MPOUEAQYP, TPEBOBAHUA K MOPAOKY UX
BbIMNOJIHEHUA, B TOM YUCJIE OCOBEHHOCTU BbINOJIHEHUA



AOMUHUCTPATUBHbBIX MPOLEQYP B ANIEKTPOHHOWU ®OPME, A TAKXE
OCOBEHHOCTMU BbINOJIHEHNA AAMUHUCTPATUBHDBIX NMPOLIEQAYP B
MHOIO®YHKUMOHAJBbHbIX LLEHTPAX

3.1. NpepocTaBneHne Ycnyrn Bko4aeT B cebs crneayrowme agMMHUCTPaTUBHbIE
npoueaypsbl:

1) npvem, NnpoBepka JOKYMEHTOB 1 perncTpaunsa 3asasneHus;

2) nosny4yeHve ceefeHU NOCPeACTBOM MEXBEAOMCTBEHHOIO MH(POPMaLIMOHHOIO
B3aMMOLEWNCTBMUA, B TOM YUCIe C NCMNoSib30BaHWEM hefepalibHOM rocygapCTBEHHON
MHOpMaUNOHHON cucteMbl «EgmMHas cuctema MexxBeJOMCTBEHHOMO 31EKTPOHHOIO
B3aMMOOENCTBUAY;

3) noaroToBka akta obcnegoBaHus;

4) HanpaBneHne Ha4YNCrIEHN KOMMNEHCALMOHHON CTOMMOCTH (MPU HaNUunn);

5) paccMoTpeHe JOKYMEHTOB U CBEAEHUN;

6) NPUHATUE peLleHuns;

7) Bblga4va pesyrnbTaTa npeaocTaBneHns YCnyru.

3.3. Npu npepoctasneHnn MyHuUUMNaneHOW yCryry B 35IEKTPOHHON (hopMe 3asiBUTESTHO
obecneunBaroTcs:

1) nony4eHne nHdopMaunn o NOPSAKE U Cpokax npeaoctasneHns MyHmumnansHon
ycnyru;

2) dhopMmnpoBaHne 3asiBNEHUS;

3) npuem n pernctpaums AOQMUHUCTPaUMEN 3asBNEHUS U UHBIX JOKYMEHTOB,
HeobxoauMbIx A4nsa npegocrasneHns MyHMUnnansHOM yCnyru;

4) nony4eHune pesynbtata npegocraBneHns MyHuuunanbHon ycnyru;

5) nonyyeHne cBegeHU 0 Xo4e pacCMOTPEHMUS 3asiBIIEHNS;

6) ocyLlecTBreHNe OUEHKN KadecTBa npegocTtasneHms MyHuuyunaneHom ycnyru;

7) bocynebHoe (BHecyaebHoe) obxanoBaHue pelleHnn n gencteum (besgencreuns)
AoMunHucTpaunm nmbo aencteus (6e3gencTamns) JOMKHOCTHbIX UL, aaMUHUCTpaLMN,
npepocTasnsawLwero MyHuumMnaneHyo ycnyry, imbo MyHUUUNanbHOro cnyxatiero.

3.4. lNpu ocywecTBNEHNN aMUHUCTPATUBHBIX Npoueayp (4eNCTBUN) B NIEKTPOHHOM
dopme hopmupyeTcs 3aaBrieHne NoCpeacTBOM 3arnofIHEHNA ANEKTPOHHON dOPMbI
3asBrneHns Ha EguHom nopTane 6e3 HeobxoaMMOCTM AOMNOSTHUTENBHOM Nogauyn
3asBreHNs B kKakon-nmbo nHomn popme.dPopmaTHo-norndyeckas nposepka
COOPMUPOBAHHOIO 3asiBMIEHNSA OCYLLIECTBIISIETCA NOCe 3anofIHEHUS 3asiBUTENEM KaXKaoro
N3 Nnoneun anekTpoHHOM (hopMbl 3asBreHuns. [pu BbISBNEHUN HEKOPPEKTHO 3anOfIHEHHOIO
Nons ANeKTPOHHOW POPMbI 3a8BNEHUS 3adBUTENb YBEOOMIISETCH O Xapakrepe
BbISIBNIEHHOW OLLMOKKN 1 NOpsiAKe ee YCTpaHeHUst NOCpeaAcTBOM MH(POPMaLNOHHOIO
CcOoObLLEHNA HeNnoCpPeaCTBEHHO B ANIEKTPOHHOM (bOpMe 3asiBIEHMS.

Mpn bopmmpoBaHnn 3aaBneHus 3assuTento obecneynBaeTcs:

a) BO3MOXHOCTb KONMMPOBAHUS U COXPaHEHUS 3asiBIIEHUS N NUHbIX JOKYMEHTOB, YKa3aHHbIX
B AOMUHUCTPATMBHOM perfiaMeHTe, HeoOXoaAnMbIX AN npefocTasneHms MyHuumnansHom
ycnyru;

6) BO3MOXHOCTb neyaT Ha ByMaxHOM HOCUTENE KoMK 3NEKTPOHHON (hOPMbl 3adBMEHWS;
B) COXpaHeHWe paHee BBEAEHHbIX B 9NIEKTPOHHY0 hopMy 3asBfieHUs1 3Ha4YeHu B fobon
MOMEHT MO >XeNnaHuIo Norib3oBaTensi, B TOM Ynucre Npu BO3HMKHOBEHMM OLLIMBOK BBOAA U
BO3BpaTe 4151 MOBTOPHOIO BBOAA 3HAYEHWI B ANIEKTPOHHYIO (hOpMY 3asiBNEHUS;

r) 3anofiHeHne nosnen 3neKTPOHHOW hopMbl 3asBNEHNA A0 HaYana BBoAa CBEAEHUN
3asaBUTENEM C UCMNONb30BaHNEM cBeAeHun, pa3melleHHbix B ECUA, n ceeaeHun,
onybnukoBaHHbIX Ha EgMHOM nopTarne, B 4acTu, KacalLwencs CBeAeHNA, OTCYTCTBYHOLLNX
B ECUA;

[1) BO3MOXXHOCTb BEPHYTbCS Ha N06OM N3 3TanoB 3anoSIHEHNSA ANEKTPOHHOW (POPMb
3asBneHns 6e3 notepu paHee BBeAEHHON MHOpMaLNK;

€) BO3MOXXHOCTb [OCTyna 3asisutend Ha EguHom nopTane kK paHee nogaHHbIM UM
3asBrieHNsIM B TeYEeHNe He MeHee OJHOro roga, a Takke 4acTUYHO CCPOPMUPOBAHHbIX
3asiBMIEHUN - B Te4EHUEe He MeHee 3 MecsLEB.



CdopmupoBaHHOE 1 NnognucaHHoe 3asBreHue U UHble JOKYMEHTbl, HeobxoaMmble Ans
npegocraBneHns MyHuuunanbHOW ycryrn, HanpaensaTca B AOMUHUCTPaLNIO
nocpeacTsom EgmHoro noprana.

3.5. AoMuHncTpauma obecnednBaeT B CPOKU, YKa3aHHble B NyHKTax 2.15 - 2.16
HacTosLwero ADMUHUCTPATUBHOIO perrnameHTa:

a) NpMem JOKYMEHTOB, HeobXxoaMMbIX Ans npegoctaBneHna MyHuuunansHOW ycnyrm,
HanpasrieHne 3asBUTENIO ANTEKTPOHHOrO COOBLLEHMS O NOCTYNNEHUN 3asBNEHNS;

6) perncTpaunto 3asBrneHMa U HanpaBreHne 3asBUTEN0 YBEAOMIIEHMS O perncTpawmm
3aaBneHnsa nnbo ob oTkase B Nnpueme JOKYMEHTOB, HEO6X0AMMBbIX AS18 NpeocTaBeHuns
MyHuuunansHom ycnyru.

3.6. OnekTpoHHOEe 3asBneHne CTaHOBUTCH AOCTYMNHBIM A58 JOMKHOCTHOro nuua
afMUHUCTPaLMM OTBETCTBEHHOIO 3a NpueM 1 pernctpaumio sassneHus (ganee -
OTBETCTBEHHOE JOMMKHOCTHOE NNL0), B rocyaapCTBEHHON MHPOPMAaLIMOHHON CUcTeMe,
ncnonb3dyemon AoMUHUCTpauunen anga npegocrasneHns MyHmuunanbHon ycnyru (ganee -
NC).

OTBETCTBEHHOE JOMKHOCTHOE NULO:

npoBepsieT Hanu4mne ANEeKTPOHHbIX 3asBNEeHNI, NOCTYNUBLLMX NocpeacTBoM EamHoro
nopTana, C NepuoanNYHOCTLIO He pexe 2 pa3 B eHb;

paccMmaTpmBaeT NOCTyNuBLUME 3asBIEHNSA N NPUMOXeHHbIe 06pa3bl JOKYMEHTOB
(BOKYMEHTHI);

NpPoOu3BOaUT OENCTBUSA B COOTBETCTBUM C NYHKTOM 3.1 HacToswero AAMUHUCTPATUBHOIO
perrnameHTa.

3.7. 3asBuTenNIO B Ka4YecTBe pesdynbrata npegocraBneHns MyHuuunansHoOm ycnyru
obecneunBaeTcs BO3MOXHOCTb NOMyYEHNA JOKYMEHTa:

B popMe 3MIEKTPOHHOro JOKYMEHTA, NOANNUCAHHOIo YCUNEHHOW KBannguumpoBaHHOM
3NEeKTPOHHOM MNOAMUCHI0 YMONTHOMOYEHHOIo A0SMKHOCTHOMO Nua agMUHUCTPauuu,
HanpaBfieHHOro 3adABUTENIO B NIMYHbIM KabuHeT Ha EguHom nopTane;

B BuAe BymMaxXHOro JOKyMeHTa, NOATBEPXOaoLWwero cogepXaHne aneKTpoHHOro
AOKYMEHTa, KOTOPbIN 3asgBUTeNb nonyyaeT npu nMyHom obpalleHun B
MHOrOOYHKLMOHANbHOM LeHTpe.

3.8 lNMony4yeHne nHpopmaLmm o xoge pacCMOTPEHNA 3a8BIIEHNSA U O pesynbTaTe
npegocTaBneHns MyHULMNansHOM ycnyru nponsBoanTCS B NMMYHOM KabuHeTe Ha EgmMHom
noptane. 3aaBuTeNb UMEET BO3MOXHOCTb NpOCMaTpuBaTh CTaTyC 3fIEKTPOHHOMO
3asiBieHNs, a Takke MHPOPMaLUIo 0 AanbHENWNX OENCTBUAX B MIMYHOM KabuHeTe no
cobcTBEHHOM MHMUMaTUBE B Ntoboe Bpems.

Mpw npegocTaBneHMM MyHUUMNANBHOW YCIYrN B 9NEKTPOHHON dhopMe 3adBUTENIO
HanpasnseTcs:

a) yBelOMIIEHNE O NpUeMe 1 pernctTpaunmn 3asaBneHns U UHbIX JOKYMEHTOB, HEOBXO0aUMbIX
Anga npegocTtaBneHns MyHuumMnaneHON yCcnyru, cogepallee cBeaeHnst o gpakte npyema
3asiBrIEeHNs] N JOKYMEHTOB, HeOBX0aUMbIX AN npegocTtaBneHns MyHuuunanbHoOW ycnyru,
1 Hayane npoueaypbl npegoctaBneHs MyHuumnanbHOW yCnyrn, a Takke CBeAeHUs O
AaTe u BpeMeHM OKOHYaHus npegoctasneHna MyHuumnansHon ycnyrm nmoo
MOTUBMPOBAHHbLIN OTKa3 B NpMemMe JOKYMEHTOB, He06XxoauMbIX ANa NnpeaocTaBneHns
MyHuuunansHon ycnyru;

6) yBegomneHue o pesynbTaTax pacCMOTPEHUA JOKYMEHTOB, HE06X04MMbIX AN
npegocrasneHns MyHuuyunanbHOW yCryri, cogepxallee cBegeHns O NPUHATUN
NONOXUTENBHOIO peLleHnsa o npegocTtasneHu MyHuuunansHOM yCnyrm 1 BO3MOXHOCTH
nonyyYnTb pesynbTaTt npegocrtaBneHns MyHuuunanbHon ycnyrn 6o MOTUBMPOBAHHbIN
0TKa3 B npegocTasneHun MyHuuunanbHOW ycnyru.

3.9. OueHka kayecTBa npegocTtasneHns MyH1MuunansHOM ycryru.

OueHka kayecTBa npegocTtaBneHns MyHuuunanbHOM yCryrn ocyLLecTBSeTCs B
cooTBeTCTBUM C [paBmnamm oueHKkn rpaxgaHammn 3appekTMBHOCTN OeATENbHOCTH
pyKkoBoauTeNen TepputopmarnbHbIX OpraHoB doefieparibHbIX OpraHoB UCMNOSTHUTENBHOM
BnacTu (MX CTPYKTYPHbIX NOApasgeneHnin) ¢ y4eToM KadecTsa npeoCcTaBneHns uMm
rocygapCTBEHHbIX YCNYr, a Takke NpUMeHeHNa pe3yrbTaToB YKa3aHHOW OLEHKUN Kak
OCHOBaHWA N5 MPUHATUS PELLUEHNA O JOCPOYHOM NpeKkpaLleHU UCNOSNTHEHUS
COOTBETCTBYHOLUMMM PYKOBOAUTENSAMM CBOMX AOSPKHOCTHbLIX 06s13aHHOCTEN,



yTBEpXAeHHbIMW nocTaHoBneHneM [pasutensctBa Poccunckon ®egepauum ot
12.12.2012 ropga Ne 1284 «O6 oueHke rpaxkgaHamm 3 OEKTUBHOCTN OEATENTbHOCTU
PyKOBOAUTENEN TEPPUTOPMAnbHbIX OPraHoB doeaeparnbHbIX OpraHOB UCMOMHUTENBHON
BNacTu (MX CTPYKTYPHbIX NogpasaeneHni) n TepputopuanbHbIX OpraHoB
rocygapCTBEHHbIX BHEBIOOKETHBIX (POHAOB (MX pErMoHanbHbIX OTAENEHUIN) C y4eToOM
KayecTBa nNpegocTaBneHns rocygapCTBEHHbIX YCNYr, pykoBoauTenen
MHOIO(YHKLMOHArbHbIX LLEHTPOB NPeAoCTaBNEHNSA rOCy4apCTBEHHbIX U MyHULMNANbHbIX
YCNnyr ¢ y4eTOM KayecTBa opraHusaumm npegocTaBrneHns rocygapCcTBEeHHbIX U
MYHMUMNANbHbIX YCNYT, @ Takke 0 NPUMEHEHNN Pe3yNbTaToOB YKa3aHHOW OLIEHKM Kak
OCHOBaHUA A58 NPUHATUS peLleHnin 0 JOCPOYHOM MpeKpaLLeHUN NCNOSNTHEHNS
COOTBETCTBYHOLLUMMM PYKOBOAUTENSAMM CBOMX AOSPKHOCTHbLIX 06513aHHOCTEN Y.

3.10. 3asasutento obecneunBaeTcsi BO3MOXHOCTb HanpasfeHns xanobbl Ha peLLueHns,
AencTens unn 6esgenctene agMmMHUCTpaumm, AOMKHOCTHOMO Nnua agMMHUCTpaunmn nubo
MYHULMNANbHOIO Cry)awlero B COOTBETCTBUMN CO cTaTben 1.2 PegeparnbHoro 3akoHa Ne
210-®3 u B nopsake, ycTaHOBNEHHOM nocTtaHosreHveM pasutensctea Poccuiickon
depepaumm ot 20.11.2012 Ne 1198 «O denepanbHON rocyaapCTBEHHOM
nHpopmaumnoHHom cucteme, obecneymsatoLLern npowecc gocyaebHoro (BHecyaebHoro)
obxanoBaHus pelieHnn n genctemmn (6e3gencTemst), COBEPLUEHHbLIX NPY NpeoCcTaBneHNN
rOCyAapCTBEHHbIX U MyHULMNANBbHBIX YCAYr».

3.11. NcuepnbiBaowmm nepeyeHb agMUHUCTPATUBHBIX Npoueayp (4encTeuin) npu
npegocTasneHnn MyHnuunanbHOM yCryrn, BbINOMHAEMbIX MHOrOYHKLMOHANbHbIMMK
LeHTpamu:

3.11.1. MHOro(yHKUMOHanNbHbIA LLEHTP OCYLLECTBASET:

a) HOPMMPOBAHNE 3anBUTENEN O NOpsSAKe NpeaocTtaBneHns MyHmumnansHoOn ycnyrm B
MHOrOOYHKLMOHANIbHOM LEeHTpeE, MO MHbIM BOMPOCaM, CBA3aHHbLIM C NpefocTaBfieHneM
MyHULMNanbLHOM yCNyrun, a Takke KOHCYNbTUPOBaHWE 3asiBUTENEN O Nopsiake
npegocTtaBneHna MyH1uumMnanbsHOM ycnyru B MHOroyHKLMOHANbHOM LEHTPE;

6) Bblgauvy 3aaBuTENO pesynbTaTta npegocrasneHns MyHuumnanbHOW yenyrn Ha
BymaxxHOM HocuTerne, NOATBEPXKAAOLWEM coaepXXaHNe dNEKTPOHHbIX JOKYMEHTOB,
HanpaBieHHbIX B MHOMOMYHKLMOHANbHbIN LEHTP NO pe3ynbTataMm npeaocTaBneHns
MyHuumMnansHOM ycrnyru, a Takke Bblgaya AOKYMEHTOB, BKIlOYas cocTaBfieHue Ha
BymaXHOM HocuTene 1 3aBepeHne BbINUCOK N3 MHPOPMALIMOHHBIX CUCTEM OPraHoB,
NpeaoCcTaBNALLMX MyHUUMNANbHbIE YCAYTN;

B) UHblE NpoLeaypbl 1 AeNCTBUS, NpeaycMOoTpeHHble deaeparnbHbiM 3aKOHOM OT
27.07.2010 Ne 210-93.

B cootBeTcTBUM C YacTbto 1.1 cTaTbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
AN peanusaumm cBOMX OYHKLUMA MHOrO(PYHKUMOHanNbHbIE LIEHTPLI BipaBe npuBnekaTb
WHble OpraHn3auuu.

3.11.2. HdbopmupoBaHue 3asBuUTeNss MHOrOYHKUMOHASbHBIMUY LIEHTpamMu
ocCyLLeCcTBNAeTCA criegyowmmmn cnocobamu:

a) nocpeacTBOM MNpUBNEYEHNa CpeacTB MaccoBOM MHpopMaumn, a Takke nyTem
pa3meLleHna nHopMaunm Ha odomumnanbHbIX canTax n MHPOPMaLMOHHbBIX CTeHaax
MHOIO(PYHKLMOHANbHbIX LLEHTPOB;

6) npu obpalLeHnmn 3aaBmTeNss B MHOrOYHKUNOHANbHBIN LLEHTP JIMYHO, NO TenedoHy,
nocpeAcTBOM MOYTOBLIX OTMPaBAEHUN NIMB0 NO ANEKTPOHHON No4Te.

Mpw nuyHOM obpalleHnn paboTHNK MHOrOGYHKLMOHAIBLHOIO LIEHTpa NogpodHO
NHOPMUpPYET 3asiBUTENEN MO NHTEPECYIOLUM NX BONPOCAM B BEXITMBOW KOPPEKTHOM
doopmMe C ncnosib3oBaHNneM ouumnanbHO-4enoBoro cTung peyn. PekomeHgyemoe Bpems
npenocTaBneHns KoOHCynbTauum - He bonee 5 MUHYT, BpeEMS OXMAAHUA B ovepean B
cekTope MHPOPMUPOBAHMSA NS NONyYEeHUA MHpopMauumn 0 MyHUUMNanNbHbIX YCnyrax He
MOXET npeBbiwaTtb 15 MUHYT.

OTBeT Ha TeneOHHbIN 3BOHOK JOMKEH HAYMHATBLCS C MHOPMaLUN O HAUMEHOBaHUK
opraHusauuun, aMmnnum, UMeHu, OTY4eCTBE U AOSMKHOCTU paboTHMKa
MHOrOOYHKLMOHAITbHOIO LIeHTpa, NPUHABLLEro TenedOHHbIN 3BOHOK. VIHOMBUayarnbHoe
YCTHOE KOHCYIbTUpOBaHMe npu obpalleHumn 3asasutensi no tenedoHy paboTHMK
MHOroyHKLMOHANbHOIO LIEHTPa ocyLlecTBnsieT He 6onee 10 MUHYT.

B cnyyae ecnu ansa nogrotoeku oteeTa TpebyeTcs 6onee NpoaomKUTENbLHOE BpeMS,
pabOTHNK MHOrOOYHKLIMOHANBbHOMO LEHTPA, OCYLLECTBAAIOLWNA MHONBMOYATIbHOE YCTHOE
KOHCYNbTUPOBaHME No TenedoHy, MOXeET NPeafoXUTb 3asBUTESIO:
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a) n3noXxuTb obpalleHne B NMCbMEHHON dhopMe (OTBET HanpasnsieTca 3asBUTENIO B
COOTBETCTBUM CO CNOCOBOM, yKasaHHbIM B 0OpaLleHnn);
6) HasHauNTb apyroe Bpems AN KOHCYNbTaLui.
Mpn KOHCYNbTMPOBAHUN MO NUCbMEHHBIM 0BpaLLEeHMAM 3asaBUTENEN OTBET HaNpaBnseTcs
B NMMCbMEHHOM BMAe B CPoK He nosgHee 30 KaneHO4apHbIX AHEN C MOMEHTa perncrpaumm
obpaleHuns B opmMe 3NEeKTPOHHOIro AOKYMEHTA MO aapecy 3reKTPOHHON MOoYThI,
yKkaszaHHOMY B obpalleHun, NoCTynnBLLIEM B MHOrO(PYHKLNOHANbHLIN LIEHTP B hopme
9NEKTPOHHOIo AOKYMEHTA, U B NMCbMEHHOW (bopMe MO NOYTOBOMY agpecy, ykazaHHOMY B
obpalleHnn, NoCTynmMBLLIEM B MHOTOMOYHKLMOHANbHbIN LLEHTP B MMCbMEHHON hopMme.
3.11.3. Npu Hannyuu B 3asiBrieHNUN O NpPefoCTaBleHnn MyHULMNAnsHOW YCNyru ykasaHus
0 Bblaye pe3ynbTaToB OKa3aHUs yCnyru Yepes MHOrogyHKUMOHASbHbIN LEHTP
YNOMHOMOYEHHbIV OpraH nepegaeT JOKYMEHTbl B MHOTO(PYHKUMOHAMbHbIN LEHTP AN
nocrnegymLlen Bolgavn 3agasutento (NpeacraBmTento) cnocobomM CorracHo 3akmoyeHHbIM
cornaleHnsam o B3aMMogencTBUn, 3akntoHeHHbIM Mexay YNONHOMOYEHHbIM OPraHoM 1
MHOrOoOyHKLMOHAaNbHbIM LIEHTPOM, B MOPSIAKE, YTBEPXKAEHHOM MOCTAaHOBEHMEM
MpaButenbctBa Poccuimckon ®epepaunmm ot 27.09.2011 Ne 797 «O B3anmogencremm
MeXay MHOrogYHKLUMOHAbHbIMU LIEHTpaMn NpeaocTaBieHns rocygapCTBEHHbIX U
MYHMUMNANbHbIX YCNYr 1 doefepanbHbIMU OpraHamMn UCNOSTHUTENbHOW BNAcTn, opraHamm
rocyaapcTBEeHHbIX BHEOHOAXKETHbIX (DOHAOB, OpraHamMu rocy4apcTBEHHOM BNacTu
cybbekToB Poccunckon degepaunmn, opraHaMm MECTHOIO CaMoynpaBneHns».
Mopsagok n cpokm nepegaydn YNosTHOMOYEHHBIM OPraHOM TaknxX 4OKYMEHTOB B
MHOIO(YHKLMOHAsbHbIN LEHTP ONpeaensatTcs cornaweHmem o B3aMMoaencTanm,
3aKMYEHHbIM UMY B NOPsiAKe, yCTaHOBNEHHOM NOCTaHOBEHMEM [paBuTenbCcTBa
Poccuinckon ®epepaunm ot 27.09.2011 Ne 797 «O B3anmogencteum mexay
MHOTrOYHKLMOHANbHbIMU LleHTpaMn NpeaoCcTaBneHns rocygapCTBEHHbIX U
MYHMUMNANbHbIX YCNYr 1 doegepanbHbIMU OpraHamn UCMOSTHUTENbHOW BNacTh, opraHamm
rocyaapcTBEeHHbIX BHEOHOAXKETHbIX (DOHAOB, OpraHamMu rocya4apCcTBEHHOM BNacTu
cybbekToB Poccurckon degepaunmn, opraHaMm MECTHOIO CaMoyrnpaBreHns».
3.11.4. MNpuem 3aasutenen ansa Bblgavym JOKYMEHTOB, ABMSOLWNXCS pe3ynbTaToM
MyHuumMnanbHOW ycnyru, B nopsake o4epegHoCTy Npuy NoslyYeHNn HOMEPHOro TanoHa us
TepMMHana aneKkTpoHHOW ovepenmn, COOTBETCTBYHOLLErO Lenu obpalleHus, nmbo no
npenBapuTenbLHOM 3anmcu.
PaboTHMK MHOrOYHKLUMOHANbLHOIO LeHTpa OCyLLECTBNSAET cnegyowmne AeNCTBUS:
a) ycTaHaBNMBaeET NIMYHOCTb 3asBUTENSA HAa OCHOBAHUWN LOKYMEHTA, YAOCTOBEPSIOLLErNO
JNIMYHOCTb B COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon depepauunu;
6) NnpoBepsieT NONHOMO4YMS NpeacTaBUTENN 3aaBuTens (B cnyyae obpalleHns
npeacraBUTENS 3asBUTENS);
B) onpefenseT crtaTyc UCNONHeHNA 3assreHuns 3aasutens B C;
r) pacnedaTtbiBaeT pe3ynbTaT npegocTtaBneHmss MyHuumnansHOM ycnyri B Buge
3K3eMnnsapa 3NeKTPOHHOro 4OKYMEHTa Ha BymMaxxHOM HocUTene 1 3aBepsieT ero ¢
NCNOonb30BaHMEM NevaTn MHOroOyHKLMOHANbHOrO LeHTpa (B NpeayCMOTPEHHbIX
HOpMaTUBHbLIMM NPaBoOBbIMM akTaMu Poccurckon Pegepaumm cnyyasax - neyaTtun ¢
n3obpaxeHunem NocygapcteeHHoro repba Poccunckon degepaunn);
A1) 3aBepsAeT 3K3eMNNAP 3MEKTPOHHOro AOKYMEeHTa Ha ByMaHOM HocuTene ¢
MCNOMb30BaHMEM NMeYaTn MHOrO(PYHKUMOHANbHOMo LeHTpa (B NpesyCMOTPEHHbIX
HOpMaTUBHbLIMM NpPaBoOBbIMM akTaMu Poccunckon Pegepaumm cnyyasax - neyaTtun ¢
nsobpaxeHnem locyaapcteeHHoro repba Poccuiickon denepauun);
€) BblgaeT AOKYMEHTbI 3asBUTEN0, NP HEODXOANMMOCTM 3anpalumBaeT y 3asBUTENs
NOAMUCK 3a KaXXOblN BblAAHHbIN JOKYMEHT;
) 3anpalumBaeT cornacue 3asiBUTeNs Ha ydacTne B CMC-onpoce Ansi OLEHKN KayecTBa
npenoCTaBNeHHbIX YCNyr MHOrOyHKLUMOHANbHbLIM LLEHTPOM.

4. ®OPMbI KOHTPOJIA 3A UCNONHEHUEM AODMUHUCTPATUBHOIO

PEMMMAMEHTA
4.1. TekyLimin KOHTPOSb 3a cOBOAEHNEM N NCNOSTHEHNEM HAaCTOSLLENO
AOMWHNCTPATMBHOIO pernamMeHTa, MHbIX HOPMaTUBHBIX NPaBOBbLIX aKTOB,
yCTaHaBnMBawLWmnx TpeboBaHUA K npegocTaBneHmto MyHumnansHon ycnyru,
OCYLLECTBMNAETCA HA NOCTOAHHOW OCHOBE AOIMKHOCTHBIMU NuaMn AQMUHUCTPaLMIMK,
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YNOSTHOMOYEHHbLIMW Ha OCYLLEeCTBEHNE KOHTPOSIA 3a npegocTtasneHnemM MyHuuunanbHOW
yCnyru.

[nsa TekyLwero KOHTPONA NCNONb3YTCA CBEAEHUA CryXebHOM KoppeCcnoHAEHUMN, YCTHasA
N NNCbMEHHas MHOPMaLUMs CNeumanncToB U AOMKHOCTHLIX NML AOMUHUCTPaLMK.
TeKyLunmn KOHTPOMb OCYLLEeCTBNAETCH NyTeM NpoBeAeHNA NPOBEPOK:

a) peweHun o npegocTtasneHnn (06 oTkase B npegocTasneHnn) MyHUumMnansHOM yCnyru;
6) BbIABNEHNS U YCTPAHEHNS! HAPYLLEHUI NPaB rpaxkaaH;

B) paCCMOTPEHNS, MPUHATUSA PELLEHUI U NOATOTOBKN OTBETOB Ha obpalleHns rpaxaaH,
cofepalume xanobbl Ha pelleHus, aencTeus (besgencTeme) AOMKHOCTHBIX NNL,.

4.2. KOHTpOnb 3a NOMHOTOM N Ka4ecTBOM npenoctaBneHns MyHuumnansHom ycryru
BKMoYaeT B cebsa npoBefeHme NiiaHoBbIX M BHENNIAHOBbLIX MPOBEPOK.

4.3. lNnaHoBble NPOBEPKM OCYLLIECTBIIAKTCA HA OCHOBaHMM rogoBbIX NSIaHOB paboThl
AOMUHUCTpaunn, yTBepxagaeMblx rnaBon AgMUHUCTPaLMK.

[Mpu nnaHoBOM NpoBepkKe MNOMHOTHLI N KadecTBa NpefocTasneHns MyHmuunansHOW ycnyrm
KOHTPOJSIO noasiexar:

cobniogeHne cpokoB npegocTtasneHns MyHuumMnansHOM ycnyru, cobnogeHmne nonoxXeHum
HacTosiero AODMUHUCTPATUBHOIO pernamMmeHTa;

NpaBubHOCTb N 06OCHOBAHHOCTL NPUHATOrO pelleHns o6 oTkase B NpefocTaBneHum
MyHuuunansHom ycnyru.

OcHoBaHueM ansa NnposefeHns BHEMMaHOBbIX NPOBEPOK ABNAIOTCSA:

a) nosiy4eHue OT OpraHoB MECTHOIo camoyrnpasfeHns nHopmMauumn o npeanonaraeMblx
NNW BbISIBNIEHHbIX HAPYLUEHNSIX HOPMAaTUBHbIX MPaBOBbIX aKTOB OpPraHOB MECTHOro
camoyrnpaBfeHuns;

6) obpaLLeHns rpaxaaH u pUaMYeckmx NnL Ha HapyLeHWs 3akoHo4aTeNbCTBA, B TOM
yucne Ha KadecTBo npefocTasneHnss MyHUumnaneHoOW ycnyru.

4.4, Mo pesynbTataM NpoBeaeHHbIX NPOBEPOK B Cryyae BbISIBIEHUS HapyLUEHUI
NONOXeHNn HacToswero AQMUHUCTPaTMBHOIO perfnamMeHTa, HOpMaTUBHbLIX NPaBOBbIX
aKTOB OpraHOB MECTHOro caMoynpasreHnsi OCYLLLECTBNAETCA NpMBIieYeHNe BUHOBHbIX NUL,
K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAaTenbCTBOM Poccuickon denepaumm.
lMepcoHanbHasi OTBETCTBEHHOCTb JOMKHOCTHbIX NNL, 3@ NPaBUITbHOCTb U
CBOEBPEMEHHOCTb NPUHATUSA peLleHns o npegocTaBneHnn (06 oTkase B NpeaocTaBrieHnn)
MyHUUMNanNsEHOW YCryrn 3akpennseTcs B X JOMMKHOCTHbBIX perfameHTax B COOTBETCTBUU
¢ TpeboBaHNAMM 3aKOHOAATENbCTBA.

4.5. NpaxpgaHe, nx o6 beanHEHN N opraHM3aumm UMET NPaBO OCYLLECTBNATb KOHTPOSb
3a npegocTtasneHnemM MyHuuyunanbHOW ycriyr nyTem nosiydeHus MHpopmMaumm o xoae
npepocTtasneHna MyH1UMnansHOM ycnyru, B TOM YACIE O CPOKaXxX 3aBepLUEHMS
aAMUHUCTPaTUBHBLIX Npoueayp (4encTsun).

paxpaHe, nx 06beaNHEHNS U OpraHn3auun Takke NMeT NpaBo:

a) HanpaBnAaTb 3aMeYaHus U NPeasIoKeHNs Mo yry4ylleHno JOCTYNHOCTU N KavyecTBa
npegoctasneHna MyHnumnanbHOW ycnyru;

6) BHOCUTb NpeanoXeHusi 0 Mepax no yCTPaHEHWUIO HapyLLEHWUA HACTOSLWEro
AOMUHUCTPATUBHOIO pernameHTa.

4.6. JomkHOCTHbIE Nnua AOMUHUCTPaUMN NPUHUMAKOT Mepbl K NpeKpaLLeHno
AONYLLEHHbIX HAapYLLEHUI, YCTPaHSIOT NPUYMHBI U YCNOBUS, CNOCOBCTBYOLLINE
COBEPLUEHWIO HapyLUEeHWUN.

NHdpopmauma o pesyrnbTatax pacCMOTPEHUS 3aMeYaHn U NPELNOXEHUN rpaXKaaH, Ux
obbeanHeHUn 1 opraHMsaunmn 4oBOAUTCS A0 CBEAEHUS NUL, HanpaBMBLUNX 3TU
3aMeydaHunsa 1 npearoxeHus.

5. 0OCYAEBHbIA (BHECYOQEBHbIN) NOPAOOK OBXANOBAHUA PELLEHUA U
OEVWCTBWUN (BE3NENCTBUA) OPFAHA, MPEOOCTABNAIOLWEIO
MYHULIUMNATIBbHYIO YCNYTY, A TAKXE OOJDKHOCTHbLIX UL, MYHULUUNMATbHBIX
CNYXXALLUUX

5.1. 3agButenb MMeeT NpaBo Ha obanoBaHWe peLleHns 1 (Mnu) 4enCcTBUm
(6espencTBms) AOMUHUCTPAUNN, OOSPKHOCTHBIX UL, AOMUHUCTPALMN, MYHULMNANbHbBIX
cnyxawmx, MHOrO(YHKLMOHANbHOro LeHTpa, a Takke paboTHMKa MHOrO(PYHKLNOHANbHOro
LUeHTpa npu npegoctasneHnn MyHuumnanbHon ycnyrn B gocyaebHom (BHecynebHoMm)
nopsigke (ganee — xanoba).



5.2. B pocynebHom (BHecyaebHoOM) nopsiake 3asiBuTenb (NpeactaBuTenb) Bnpase
obpaTtuTbCa ¢ xxanobor B NUCbMEHHON hopme Ha ByMakHOM HOocuTene unu B
3NEKTPOHHON hopME:

a) B ADMUHUCTPAaLMIO - Ha pelueHne n (unn) aenctems (6esgenctene) AOMKHOCTHOMO
nuua, pykoBoaMUTENs CTPYKTYPHOro noapasgeneHns AQMUHUCTpaUmm, Ha peLleHne u
aencteus (besgencrane) YnonHOMOYEHHOMO opraHa, pykoBoauTens YNnonHOMOYEHHOro
opraHa;

6) B BbILLIECTOSALMI OpraH Ha peLueHue u (nnn) genctems (besgencrtane) OSMKHOCTHOIO
nvua, pykoBoaMUTENs CTPYKTYPHOro noapasgeneHns AgMUHUCTpaumm;

B) K pyKOBOAUTENO MHOTO(PYHKLMOHANBHOMO LEeHTPa - Ha peLleHns n AencTang
(6e3penctBme) paboTHMKaA MHOrOOYHKLMOHANBHOIO LIEHTPA;

r) K ydpeanTento MHOrogyHKLUNOHANbHOrO LIEHTPA - Ha peLLeHne u 4EeNCTBUs
(6e3pencTBme) MHOrOYHKLMOHANLHOMO LEeHTpa.

B YnonHomo4eHHOM opraHe, MHOrogyHKLMOHANbHOM LeHTpe, Y y4peauTens
MHOIO(YHKLMOHANbLHOIOo LieHTpa onpeaensaoTcs yNoTHOMOYEHHbIE Ha pacCMOTpeHue
Xanob JOMmMKHOCTHbIE nuua.

5.3. Hdopmaumsa o nopsake nogadm n paccMoTpeHus Xanobbl pasmeLyaeTca Ha
MHPOPMALMOHHBIX CTEHAAX B MecTax npeaocTtaBnenna MyHuumnaneHoOM ycnyru, Ha canTte
AoMmuHucTpauuun, EguHom nopTane, a Takke NnpeaocTaBrisieTcs B YCTHOW oopme o
TenedoHy u (Mnn) Ha NUYHOM npmeme nM6oO B MMCbMEHHOM (hopMe NOYTOBLIM
OoTnpaBneHnemM no agpecy, ykazaHHoMy 3asiButenem (NnpeacraButenem).

5.4. Nopsagok gocyaebHoro (BHecyaebHoro) obxanoBaHus peLleHnin n 4encTBui
(6esnencTBms) YNONHOMOYEHHOIO opraHa, npegocTtasnaowero MyHmumMnanbHyo yenyry,
a Takke ero AOSMKHOCTHbIX NNL, perynupyeTcs:

depnepanbHbIM 3akoHOM «O6 opraHusauun NnpeaocTaBneHNsa rocygapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYr»;

MocTaHoBneHnem 06 yTBEPXXAEHUN NpaBun (Nopsaka) Nogadn n pacCMOTPEHUSN Kanob Ha
pewleHnsa n genctena (6es3gencrTeme) opraHoB MECTHOIO caMoynpaBfieHUst U UX
AOIMKHOCTHbIX ML, MyHUUMNAMbHbBIX CIyXXaLUnX;

lMoctaHoBneHnem lNpaButensctBa Poccunckon degepaumm ot 20.11.2012 Ne 1198 «O
deaepanbHON rocygapCTBEHHON MHAOPMALMOHHOW cucteme, obecneyvmBatoLLEen Nnpouecc
pocynebHoro (BHecynebHoro) obxxanoBaHus peLueHnin n genctenin (6esnencrems),
COBEpPLUEHHbIX NPU NPeOCTaBEHNN rOCYAAPCTBEHHbIX U MyHULUNASNBHBIX YCIYr».



MpunoxeHne Ne 1

K aQMUHUCTPATMBHOMY pernaMmeHTy npeaocTaBneHns MyHMuunanbHon ycnyrn «Boigada
paspeLleHnin Ha NpaBo BbIpYOKM 3eNeHbIX HacaXXaeHUn»

®OPMA PA3PELLIEHNA HA MPABO BbIPYBKU 3ENTEHbLIX HACAXKOEHN

OT:

(HaMeHoBaHWe YNoOrIHOMOYEHHOro

opraHa)

Komy
(bamunus, nms, oT4yecTBo —

ansa rpaxagaH n UM unu nonHoe
HanMeHOBaHME opraHmn3auum -
AN opuandeckux nuu,)

(moyTOBBLIN MHAEKC N agpec,
agpec ANEKTPOHHOM NOoYTbI)

PASPELLEHVE

Ha npaBo Bblpy6KI/1 3eneHbIX HacaXxaeHumn

Ha

OCHOBaHUN Ha 3eMeJiIbHOM y4acCTKe C KagaCTpOBbiM HOMEPOM

Ha CpOK A0

rlpl/IJ'IO)KeHI/IeZ cXemMa Vy4acCcTka C HaHeCeHueM 3eJleHbIX Haca)XgeHun, nognexatimnx

BbIpybKe.

N.0, DoMmKHOCTb YNONTHOMOYEHHOTO

BeleHna 06 3neKTPoHHOW noanucu
TPYAHUKA)

PernctpauynoHHbin N:

[ara:




CXEMA YYACTKA C HAHECEHUWEM 3ENEHbIX HACAXXIOEHWN,

NOANEXALLMX BbIPYBKE

N.0. pomKHOCTb YNONTHOMOYEHHOTO

Be1leHMs 06 3NEeKTPOHHOM nognuncu
TPy4HMKA)

MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY pernameHTy npeaocTaBrieHuns

MYyHUUMNAanNbHOW ycnyrm «Bblgada paspelleHnin Ha NpaBo BbIPyOKM 3eMeHbIX
HacaxaeHun»

®OPMA PEWWEHWNA OB OTKA3E B NPUEME JOKYMEHTOB, HEOBEXOAMMbIX

ANA NPEOOCTABIEHUNA YCNYTWN/OB OTKASE B NPEOOCTABIEHUN YCIYT U

Komy

(dbamunus, nms, oT4eCTBO -
ansa rpaxagaH n UM unu nonHoe
HanMeHOBaHWe opraHM3aumm -

ANS OpUaNYecKMX nuu)

(MoYTOBBLIN MHAEKC N agpec,

afpec ANEKTPOHHOM NoYThI)

OrT:

(HaMeHoBaHWe YNorIHOMOYEHHOro



opraHa)

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, He0BX0ANMbIX
ANs npegocTaBneHns ycnyrn/ob otkase B NpeaoCcTaBneHnn yenyru

N loT

(Homep 1 fgaTa pelleHns)

Mo pesynbTaTtam paccMOTpeHnsa 3aaBneHus no ycnyre "Bblgaya paspelleHuns Ha npaso
BbIpYOKK 3eneHbIX HacaxgeHun" oT n
NPUITOXEHHBIX K HEMY JOKYMEHTOB, OPraHoM, yNosITHOMOYEHHbIM Ha rnpeaocTaBreHne
ycnyru , MPUHATO pelueHne 06 oTkase B Npueme LJOKYMEHTOB,
HeobXxoauMbIX AN npegocTaBneHuns yenyrn/ob otkase B npefoCcTaBneHumn ycnyru, no
cneayroLmnM OCHOBaHUAM:

Bbl BnpaBe NoBTOpHO 06paTuTbCA B OpraH, YNofIHOMOYEHHbIN Ha NpegocTaBrneHme
ycnyru, ¢ 3asiBfieHneM o0 NpefoCTaBreHnn yCryru nocrie ycTpaHeH!s yKkasaHHbIX
HapyLLUeHWN.

[aHHbIN 0TKa3 MOXeT BbITb 06KanoBaH B gocyaebHoM nopsiake nytemMm HanpasreHus
Xanobbl B opraH, ynosIHOMOYEHHbIN Ha NpefoCcTaBneHne ycnyru, a Takke B cygebHom
nopsigke.

N.0O. 0OmMKHOCTb YNONTHOMOYEHHOIO

BejleHNsA 06 3reKTPoHHOW noanmMcK
TPYAHUKA)




